denepansHOE rocyjaapcTBeHHOe oOpa3oBaTenbHOE OO IKETHOE
ydpekJIeHHe BpIcIIero oopa3oBaHus

«@unancosblii yHuBepcurer npu Ilpasurenscree Poceniickoii @exepannu»
(PuHAHCOBLIN YHHBEPCHTET)

MMPUKAS3
« 0 J;;bzka?¢¢;1aL 2016 Ne 59225<;;/23

MockBa

06 yrBepaxaennn UHCTPYKIHH MO BeICHHIO KA/IPOBOIo
AeJIONPOH3BoACTBA B (huiiHaax PHHAHCOBOrO YHHBEPCHTETA

B mensx coBeplIEHCTBOBAHMS OpraHU3alMU KaapoBO paboThl B ¢uiHanax
DUHAHCOBOTO YHUBEPCHTETA I P U K @ 3 bl B A 10!

Ls Vreepauts MHCTpYKLMIO 1O BEJACHHIO KaJpOBOro AEJIONPOM3BOJICTBA B
¢unmmanax @UHAHCOBOrO YHMBEPCHUTETA COTJIACHO MPUIIOKEHHIO.

2. JlupekTopam (UIMAIOB 03HAKOMMTH MO pocruck ¢ MHCTpykiuei mno
BEJIEHHIO KaJIpOBOTO JEIONpOou3BOACTBA B (uinanax MOUHAHCOBOrO yHHBEpPCHTETA
pabOTHHUKOB, OTBETCTBEHHBIX 3a BEJICHHE KaJIpOBOI0 JEIONMPOU3BO/ICTRA.

3. [Tpu3Hats yrpaTHBIIMM cuity npuka3 OunyHuBepcuteta ot 28.06.2013
Ne 1226/0 «O6 ytBepxkaeHnn MHCTpYKIHH 110 BEAEHUIO KaPOBOT0 JeJI0NPOU3BOICTBA

B (hunmanax @UHAHCOBOIO YHUBEPCHTETAY.

4. KoHTposib HCTIONIHEHHUS IPHKa3a BO3JI0XKHUTE Ha THPEKTOPA 110 MEPCOHATY
92.B. Cyxosa.
Pextop M.A. DckuHapoB
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[Ipunoxenue

YTBEPXJIEHA
npuka3zom OUHyHHBepCUTETA

ot 25 03,2076 N@agf;Ab

WHCTPYKLUS

M0 BeA€HHIO KA/IpOBOIo AeJIONPOH3BOACTBA B (Im.lma.ﬂax
duHaHCOBOTO YHHBEpPCHTETA

1.O01me noIoKeHus

1.1. UHCTpyKILIMSt TIO0 BEJSHHUIO KaJIpOBOrO JIEJONpPOM3BOJCTBA B (puiMamax
DuHAHCOBOTO YHHUBepcHTeTa (Janee — MHCTPYKIUA) yCTaHABIMBAET €IMHYIO CUCTEMY
MOArOTOBKH M OQOpMIEHHS [JOKYMEHTOB [0 KaJpOBOMY JIEJIONPOU3BOACTRBY,
paLMOHAIBHYIO OPraHU3aLUI0 X YY€Ta, KOHTPOJISt HCITOJTHEHUS U XpaHEHHS.

1.2. UHCTpYKIMS CcOCTaBlieHa Ha OCHOBaHWM 3aKoHojarenbcTBa Poccuiickoii
Menepauun, TpynoBoro koaekca Poccuiickoit @enepalud, HOPMATHBHBIX H
METOAMYECKHX JOKYMEHTOB MuHucTepcTBa oOpasoBaHMs W Hayku Poccuiickon
denepaunn, MunucrepcTBa 31paBooxpaHeHus Poccuiickoit ®enepauuu, Ycrasa
dunancoBoro yunusepcutera, KomiekTBHOro 1oropopa MHUHAHCOBOrO YHUBEPCHUTETA,
[IpaBun BHyTpeHHero Tpya0BOro pacrnopsaka OUHAHCOBOrO YHHBEPCHTETA M APYTHX
JIOKAJIbHBIX HOPMATHBHBIX aKTOB (PHHAHCOBOrO YHHBEPCUTETA.

1.3. Llenbto Hacrosmeii MHCTpYKUUH sIBISITCS COBEPIIEHCTBOBaHHE PabOTHI C
KaJpOBBIMH JJOKYMEeHTaMH B (uiranax GUHAHCOBOrO YHHBEPCHUTETA.

1.4, UHCTpYKIIMsl ~ periiaMeHTUpyeT TpaBuia  o(opMileHHUs TPYZAOBBIX
OTHOLIEHHH, BKJIKOYas MOJrOTOBKY, COrJacoBaHWe, MOANMKCAHWE W OpraHU3aluio
XpaHeHHUs KaJPOBBIX JTOKYMEHTOB.

1.5. Hactosimas MHCTPYKIHS peryupyeT OpraHu3aluio paboThl ¢ KaJpOBBIMH
JIOKyMeHTaMu, 0popMIIEeMbIMH Ha OYyMaKHBIX HOCHTENSX, a TaKXKe C JTOKYMEHTaMH,
CO3JaHHBIMM C  HMCIOJB30BaHHEM  CPEACTB  BBIYMCIUTEIBHOH  TEXHHUKH U
pa3sMeIaeMbIMH B 3JIEKTPOHHOM BHJIE B COOTBETCTBYIOLIMX HH(MOPMALMOHHBIX Oa3zax
JAHHBIX.

1.6. Ilpy BeaeHHM KajJpoBOro JEJONPOM3BOACTBA, BO BCEX ClydasxX He
peayCMOTPEHHBIX HacTosled MHCTpyKUHeH, clelyeT Moab30BaTbCs HOPMaMu H
TpeGOBaHUSAMHU TPYAOBOTO 3aKOHOIaTeNbcTBa Poccuiickoit Meiepallii 1 NOKaIbHBIMH
HOpPMATHBHBIMU akTaMu (PHHAHCOBOTO YHHBEPCHUTETA.

2. ITopsiiok ohopmieHus mpuema Ha padbory,
3aKJIl0YEHHe TPYI0BOro J10roBopa

2.1. Tlogbop TpeTeHJEHTOB Ha 3aMellleHHe JO/DKHOCTel B  (uiuaie
(DHHAHCOBOTO YHHBEPCHTETa OCYLIECTBJIAIOT COOTBETCTBYIOIME PYKOBOJHTENH



CTPYKTYPHBIX MOAPAa3JeNeHnil ¢ y4eToM JIENOBBIX, MPO(YECCHOHAIBHBIX U MOpPalbHO-
MICUXOJIOTHYECKUX KaYEeCTB IMPETEHIEHTOB B COOTBETCTBUHM CO LUTATHBIM paclHCaHHEM
M TepeYHeM JODKHOCTeH ¢ KBaIM(UKAUMOHHON XapakrepucThkoi. [lpu stom
YUMTHIBAETCS OLEHKAa MPETeHIEHTOB [0 YPOBHIO KBAIH(HMKALKMH  COIJIACHO
NpeabABIAEMBIM JOKyMeHTaM 00 o0pa3oBaHWM (IMILIOM, aTTeCTAT, CBUIETEIBCTBO O
MOBBILLIEHUH KBaTH(UKALUH, HHbIE TOKYMEHTBHI, MOATBEPIKIAOLIHE
kBaIM()UKALMOHHBIH YPOBEHb MPETEH/IEHTA), 3alUCIM B TPYAOBOH KHHKKE M CTaxy
Hay4HO-TIearoru4eckoi 1 e 1arornyeckoi paboThl NpeTeHIeHTa.

VpoBeHb  KBaTM(GHKALMH  TPETEHAEHTOB  JIOJDKEH  COOTBETCTBOBATh
YCTaHOBJIEHHBIM KBATH()HUKALIMOHHBIM TPEOOBAHUSIM.

2.2. Odopmiennio 3asBIeHUs 0 MpUéMe Ha paboTy B QUIMAN MpPEIIIeCTBYET
cobece/loBaHHE  PYKOBOAMTENsSl ~ CTPYKTYpHOro  MojpasjieieHus  ¢unmana ¢
MPeTeHJIEeHTOM Ha BaKaHTHYIO JOKHOCTh. Llenbio cobecenoBaHus —sBiseTCS
obcyXKIeHHe TOKHOCTHBIX 00s3aHHOCTEH, XapaKkTepa, crelu(uKH, ycloBui paboTsl,
a TakyKe JIpyrue BOMPOCHI, KacaroIlMecs OpraHu3aluy TPYA0BbIX OTHOILICHHH.

B ciydae MOCTH)KEHHs IOTOBOPEHHOCTH O NMpUEMe Ha paboTy B CTPYKTYpHOE
noapaszienenre GpuaMana npeTeHAeHT opopMIseT 3aiBleHHe O NMpUéMe Ha paboTy M
MpeCTaB/IseT KOMILUIEKT HEOOXOAUMBIX JIOKYMEHTOB. 3asBIeHHE O MpHeMe Ha paboTy
BU3UPYET pPYKOBOAHMTENb CTPYKTYPHOTO MoOjpasieneHus Guinana, mocie 4ero
paboTHHK KaapoBO# ciykObl (Quinana mnepena€r ero BMeCT€ C  KOMIUIEKTOM
JIOKYMEHTOB Ha MOJIMKCH JUPEKTOPY (HIMaa Ui MPUHATHS PELIeHUS.

B COOTBETCTBMH ¢ TPYAOBBIM 3aKoHOJaTelbcTBOM Poccuiickoii Menepanuu
PETEHIEHT Ha JODKHOCTh J0/KEH OBITh 03HAKOMJICH PYKOBOAWTENEM CTPYKTYPHOIO
noapasjelenus Guiuana ¢ YcraBoM PHHAHCOBOTO yHHBEpPCHUTETa, KoJ/leKTHBHBIM
norosopom (MuHaHCOBOro yHuBepcHuTera, I[lpaBunamMu BHYTPEHHEro TpPYAOBOTO
pacriopsiika @unarcoBoro yHuBepcutera, Ilonoxennem o0 orate TpyAa B
DHHAHCOBOM YHHBEPCHUTETE, MOJ0KEeHHeM O (uauale, J0KHOCTHOM HHCTPYKUHEH
JIPyTMMH JIOKJIBHBIMH HOPMAaTHBHBIMH aKTaMH, MMEIOLINMH OTHOILICHHE K TPYJOBO#H
GbyHKIMK pabOTHUKA.

[Tpuemy Ha paboTy B (uIHal HHOCTPAHHOTO IPaXkIaHWHA 00M3aTENBHO TOMKHO
Mpe/IIecTBOBATh COIVIACOBAHWE 3asBJEHMS O TMpHeMe Ha pabdoTy ¢ peKTOpOM
dunaHcoBOro yHHBepcuTeTa. [lpuBiedeHHe U mHpHeM Ha paboOTy HMHOCTPaHHBIX
CTELHATMCTOB OCYIIECTBIsieTcss B cooTBeTCTBMH ¢ [lonokeHneM o mpuBIeYeHHH
MHOCTPAHHBIX CHELMAIUCTOB JUISi OCYIIECTBIEHHs MPENoAaBaTe/bcKoi U (WITH)
HAy4HO-MCCIIE/IOBATENbCKOH  JesaTenbHOCTH B (DHHAHCOBOM  YHHBEpCHTETE,
yTBepIKJIeHHBIM Npuka3om PHUHAHCOBOTO yHUBepcuTeTa oT 25.04.2014 Ne 872/o.

2.3. TlepeyeHb HEOOXOAUMBIX JOKYMEHTOB, MMPEJOCTABISEMBIX MPETEHACHTOM
1pu TpHeMe Ha paboTy B hUIHam:

- MacropT WK HHON JOKYMEHT, YI0CTOBEPAIOLIMI THIHOCTS;

- TpyJOBas KHH)KKA - OCHOBHOH JIOKYMEHT O TpPYJIOBOH JEATEJIBHOCTH H
TPyZAOBOM cTake pabOTHHKA, 3a MCKIIOYEHHEM CIly4aeB, KOTJa TPYIOBOH 10TOBOP
3aKII0YaeTCsl BIEpBble WM pabOTHHK NPUHMMaeTcs Ha paboTy Ha yCIOBHSX
COBMECTHUTEJIbCTBA,;

- CTPaxOBOE CBHETENBCTBO FOCY1apCTBEHHOrO IEHCHOHHOTO CTPaXOBaHHs;

- ceunerensctso MHH;
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- TOKyMEHTBI BOMHCKOIO yueTa - JUld BOEHHOOOS3aHHBIX M JIHILI, TMOIEKAIINX
MPU3BIBY HA BOCHHYIO CIIyKO0Y;

- JIOKyMeHT 00 00pa3oBaHHMH, O KBAJIM(QHKALMK WIH HAJIMYMH ClElHaIbHBIX
3HAHUW WM CrelMaJbHON MOJArOTOBKH;

- cripaBKa O HATM4YMU (OTCYTCTBHHM) CyIMMOCTH W (MIHM) (akta yrojoBHOro
npecieoBaHUs MO0 O  TMPEKPalleHWH  YFOJOBHOrO  MPEC/IENOBaHUS  TIO
peabMIMTHPYIOIIUM OCHOBaHMSIM (B COOTBETCTBHM C TME€pPeYHEM JIOKHOCTEH,
yTBepKIeHHbIM MpHKazoMm dunancoBoro yHusepcurera ot 29.12.2015 Ne 2837/0);

- botorpadus pazmepom 3x4 cMm;

- MeJMILIMHCKas CIpaBKa O TPOXOXKACHUH TMpeJBaAPHTEIBHOI0 MEIMIUHCKOrO
OCMOTpA.

B  oTmensHBIX  ciydasx ¢ y4€toM  cnerquGuKd  paboTBl  MOXKeT
MpeaycMaTpHBaThcs HEOOXOAUMOCTh MPEABABICHUS JOMOJHHTENBHBIX JT0KYMEHTOB
MpU 3aKJIIOYEeHUH TPYAoBoro jgorosopa. [lepedeHb JOKYMEHTOB, TMpPECTABISAEMBIX
npereHaeHTOM, yKazaH B cT. 65 Tpynosoro konekca Poccuiickoit ®enepauuu u
[TpaBuiax BHyTpEeHHEro TPY/0BOr0 pacriopsiika.

2.4. IlepeveHb JOKYMEHTOB O()OPMIIIEMBIX TIPH NpHeMe paboTHHKA Ha paboTy:

- TPYJIOBOif JIOTOBOpP - JOKYMEHT, YCTaHaBJIMBAKOIIUH TPYIOBBIE OTHOILICHHS
MeXay paborozareneM W pabOTHHKOM U ONpPENENISIONIMEA  yCIOBUS TPYIOBBIX
OTHOILIEHUN MKy HUMH;

- pUKa3 O MpUeMe - PacTOPSAMTENbHBIH JOKYMEHT, Ha OCHOBAHHH KOTOPOIO
BHOCSITCS 3aITCH B TPYA0BYIO KHIJKKY paOOTHHKA,;

- TMYHas KapTouka paboTHHKa (popma T-2) - y4eTHBINH JOKYMEHT, COJepIKaLIUM
CBeJIEHHS aHKETHO-OHOrpa)uyecKoro Xxapakrepa,

- IMYHOE JIeJI0 - COBOKYMHOCTh JOKYMEHTOB, COJIEpXallUX TIepCOHalbHbIE
CBeJIeHHs 0 pabOTHHKE, a TAK)KE CBEJCHHS O ero NpodeccuoHanibHOM onbiTe. JInyHoe
neno GopMUpyeTcs TpH MpHeMe pabOTHHKA U JIONOJHSAETCS B TEYEHHE BCErO Mepruoza
ero paboThl JOKYMEHTAMH, OTPAXKAIOIIHMHU €ro TPYI0BYIO AeATENBHOCTE B (hUIHATIE;

- IEHCHOHHOE CTPax0BOE€ CBUETENILCTBO - JUIS JIHII, BIIEPBbIE MPUHUMAIOLIUXCS
Ha paboty.

KpoMme nepevrcieHHbIX JTOKYMEHTOB JIMIIO, MOCTyNaollee Ha pabory, muiiet
3asBJICHHE O [pHeMe, 3aroJHSeT JIMYHBIA JIMCTOK MO Y4YeTy KaapoB M IHILET
aBTOGHOrpadHIO, MPOXOAUT HHCTPYKTAXK MO OXpaHe TPy/ia M MOoKapHOH 6e30MacHOCTH,
7aeT MUCbMEHHOe corjiacke Ha 00paboTKy MepcoHaIbHBIX JTaHHBIX.

2.5. Tlpu mosioXkuTeNbHOM pelleHHH paboTonatens (aupekropa ¢ummana) o
MPUHSTUM MPETEHIeHTa Ha paboTy M COINIACHM MPETEHJEHTa C YCIOBHAMH paboTEl B
DHHAHCOBOM YHMBepcHTeTe pPaGOTHHK KalApoBoi ciykObl (umuana opopmiser
Tpya0BOii 10roBop ¢ paboTHHKOM (DHHAHCOBOrO YHHBEPCHTETa B JBYX dK3EMILIApAX,
coJlepXKaHie U CPOKH J€HCTBUS KOTOPOTO OMpE/IeNeHbl COOTBETCTBEHHO B CTAaThAX 57,
58, 59 Tpynosoro kozxekca Poccuiickon denepariii.

Tpya0BO#i IOroBOp 3aKii04YaeTcs B MHCbMEHHON dopMe Mexkay paboroaarenem
B JIMIle JUpeKTopa (uimuana W MpeTeHJeHTOM Ha paboTy M MOJMMCHIBACTCA B JBYX
SK3eMIIsIpax 06euMu cTopoHaMH. JIOroBop BCTYIAeT B CHILY CO JHS €ro MOJIMHUCAHHS
(ct. 61 Tpymosoro komekca Poccuiickoii Menepanyn). [loxnmucannsii obeuMu

CTOpOHaMH prﬂOBOI:'I JOTOBOp PEerucTpupyeTcsi B KypHalie yde€Tta TpYAOBBIX



JIOTOBOPOB, KOTODBIM BeleTcss B KaapoBoil cimyxOe ¢uauana. OauH 3K3eMIUIsp
TPY/JOBOTO JIOTOBOpPAa XPAaHUTCS B JIMYHOM Jelie padOTHMKA, ApYrod — nepenaercs
paboTHuKy. PakT mnodydyeHHss PpabOTHUKOM SK3eMIUlspa TpYJAOBOro JI0roBopa
MOATBEPIKIAETCS TOAMUCHI0O pabOTHHKA B TPYJOBOM JIOIOBOPE, XPaHSIIEMCS B €ro
JTUYHOM JIelie.

CornacHo cratee 70 TpynoBoro kozxekca Poccuiickoit ®enepauuu mnpu
3aKJIIOYEHHH TPYAOBOrO JOroBOpa B HEM I10 COIJIALLIEHHUIO CTOPOH MOKET OBITh
MpeyCMOTPEHO YycloBHe 00 HCHbITAHWM paboTHHKA B LENAX [POBEPKU €ero
COOTBETCTBUS MOpydaeMoit padore. YcinoBue 00 UCTIBITAHUU JOJDKHO OBITH YKa3aHO B
TpysoBoM JoroBope. OTcyTcTBHE B TPYJOBOM JIOTOBOpE YCIOBHS 00 HCIBITAHHH
o3Hayaer, 4To pabOTHHUK MPHHAT 6€3 UCIBITATE]LHOIO CPOKa.

WcnpiTanue npu npueme Ha paboOTy He YyCTaHaBIMBAeTCs I Hay4dHO-
rnearoru4eckux paboTHHUKOB, JIML, HE JOCTUIIIMX BO3pacTa BOCEMHAALATH JIET, a
TaK)Ke B HMHBIX B ClIy4asx, MpeaycMoTpeHHbIX TpyaoBeiM KojaekcoMm Poccuiickoit
denepannu, HHBIMU (e/1epalibHBIMUA 3aKOHAMH.

PaGoOTHHK TMpHCTyMaeT K MCIOJHEHHIO CBOMX OOS3aHHOCTEH CcO  JIHA,
onpeaenéHHOro TpyAoBbIM Jjorosopom (ct. 61 Tpynosoro koxekca Poccuiickoii
Denepanun).

2.6. Ha ocHOBaHMH 3aKJIIOYEHHOrO TPYAOBOrO J0roBopa pabOTHUK KaApOBO
ClykObl (UIIHaTa TOTOBHUT IPOEKT TpHKaza o NpHéMe paboTHMKAa Ha paboTy Mo
yuubuuupoBantoi Gopme Ne T-1 mnm Ne T-la, yTBepKIAeHHOH IMOCTaHOBIEHUEM
lockomcrata T'ockomcrara Poccur ot 05.01.2004 Ne 1 «OO6 yTBepkaeHUH
YHH(UIMPOBAHHBIX (HOPM MEPBHYHOH YUETHOM NOKYMEHTALMH [0 YYETY TPyJda U €ro
OIIAThI»:

- aJMHHHUCTPATHBHO-XO3HCTBEHHOINO cocTaBa B COOTBEeTCTBUH ¢ [lopsakom
3anonHeHus yHuduuupoBanHoi popmbl Ne T-1, Ne T-1a (mpunoxenue Ne 1);

- Hay4HO-TIe/IarOTHYEeCKOro cocTaBa B COOTBETCTBUU C [lopsiikoMm 3amnonHeHus
yauuiposantoi popmel Ne T-1, Ne T-1a (mpunoxenne Ne 2).

ConeprkaHue TpHKasa o pHeMe Ha paboTy J0JIKHO COOTBETCTBOBATH yCIOBUAM
TPY/IOBOTO JI0TOBOPA.

[TpoekT npHKasa Mo TMYHOMY COCTaBy O NpUeMe Ha paboTy MocJie COracoBaHMsl
nepefaéTcs Ha TOAMKMCH AUPEKTOpY (uIMana B COOTBETCTBHH C IMOJIHOMOYHSMH,
orpe/ieJIeHHBIMU peKTOpoM PHUHAHCOBOIO YHHBEPCHTETA.

PaGoTHHK KaapoBO# CilyKObl (pUIIHaNa PeriCTpUPYET MOAMMCAHHBIM MpHKa3 o
npuéme Ha paboTy B KHUIE PEerHCTpallMK [TPUKA30B M0 IHYHOMY COCTaBy W pacchuiaeTt
KOMMHK IIPUKA3a COTJIACHO peecTpy 00s3aTelbHOM pacChUIKH MPHKA30B 10 JHIHOMY
COCTaBY B COOTBETCTBYIOIIHE CTPYKTYPHbIE MOJPA3/IENIeHUs, @ TAK)Ke B IPYIIy padoThl
¢ ¢unmanamu ¥ MoHMTOpHMHra LleHTpa MuiaHMpPOBAaHWS M Pa3BUTHS MepcoHana Ui
KOHTpOIS M y4deTa (110 371eKTpoHHo# moute B popmare PDF) — B CO/L.

PaGoTHHK KajapoBOi ciykObl (HIHana 3HAKOMMT [PHHATOrO pabOTHHKa ¢
cozlepKaHHeM MpUKa3a B TPEXIHEBHbIH cpok. O3HaKoMieHHe pabOTHHKA ¢ MPUKA30M
MOATBEpKAAeTCs  MMOAMUCHIO  pabOTHMKA HA  OpHrMHAlNe  NpHKasa,  KOmus
COOTBETCTBYIOIErO MPUKa3a XPAHUTCS B IMYHOM Jiesie pabOTHHKA.

2.7. PaboOTHMK KaapoBOil CIyXObl (uiMana 3arojHseT JIMYHYI KapTOuKy
nocTynuBLIero Ha paboty B (uivan OHHAHCOBOIO YHUBEPCUTETA T10 dbopme No T-2,
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yTBepXkIEHHON mocTaHoBneHueM [ockomcrara Poccun ot 05.01.2004 Ne 1 «O06
YTBEPXK/IEHHH YHU(GHULUMPOBAHHBIX (OPM TEPBHYHOH YUETHOW MOKYMEHTAlMH IO
yuéTy TpyJia ¥ ero omiartb». B nH4HYI0 KapTouky pabOTHHKOM KaJpOBOH CITyKOBI
(uHana 3aHOCATCS JaHHBIE COTJIACHO MPEACTABIEHHBIM TIOKYyMEHTaM.

JIuunas Kaprouka SsBISETCS OJHHMM M3 OCHOBHBIX YYETHBIX JOKYMEHTOB,
KOTOpas CIIy)KHT OCHOBAaHHEM JJIsl aHaJIM3a COCTaBa U y4yeTa JBUKEHHs KaIpoB.

XpaHATcs JIMYHbIE KapTOYKH B KaJapoBoil ciyxkOe (umuana B andaBUTHOM
Mopsifike B CIENUATbHO OTBEJEHHOM s 3TOr0 MeCTe, HCKIFOYAoIeM JOCTYII
MOCTOPOHHMX JMI[ M HX Cily4aifHOe O3HAKOMJIEHHE C MEPCOHAIBHBIMH JaHHBIMHU
paboTHHKA, Ha KOTOpOro oopmIieHa THYHasA KapToYKa.

2.8. ®opMHpOBaHUEe JTUYHOTO Jena pabOTHHKA, TPUHATOrO HAa paboTy B (uiua
(DUHAHCOBOTO YHHUBEPCHUTETA, OCYILECTRIISIOT HEMOCPEICTBEHHO PA0OOTHUKH KaJIpOBBIX
cayx6 Quauana, OTBETCTBEHHbIE 3a BeJIeHHE JIMYHBIX e, B nmuuHoe neno paboTHuka
¢dunHana BKIIOYAIOTCS: 3asBlIeHHE O NpHéMe Ha paboTy, TPYJAOBOH I0r0BOp, JHYHBIMI
JUCTOK 10 Y4Y&TY KaJpoB, 3aloJHEHHbIH pPaOOTHHKOM, KOMUH JOKyMEHTOB 00
00pa30BaHMH, CTPaxOBOrO  CBHMJETENBbCTBA  OCYAAPCTBEHHOIO  MEHCHOHHOIO
CTpaxoBaHWsl, JOKyMEHTa BOMHCKOTO y4€Ta, KOMMs INpHKa3a o Nnpuéme Ha pabory u
Jpyrue AOKYMEHTBI 10 YCMOTPEHHIO BHOBb MPHMHATOrO pabOTHHKA (JOKYMEHTBI JUIs
MOJy4eHHsl JIbrOT, XapaKTEPUCTHKY, PEKOMEH/AIWH, KOMUs YIOCTOBEPEHUS K
rocyJapcTBEHHBIM HarpajaM, CNpaBKH /1A MOATBEPXKICHHS CTaka paboThl, CITMCOK
tpyaoB (uist HITP) u mp.).

B nanpHeiileM B JIHYHOE JeJ0 pabOTHHKA ¢uiHala B XPOHOIOIMYECKOH
TOCIIe0BATEILHOCTH MOAIIMBAIOTCS JOKYMEHTBI: 3asiBJIeHUs] pabOTHHKA (B TOM YHCIIe
0 MepeHoce 0YepeHOTO OTIYCKa), KOMHU JOKYMEHTOB, MOATBEPIKAAIOLIMX MOIyYeHHe
JIOTMOJIHUTEIHOrO  00pa3oBaHMs, a TaKKe KONWM MpuUKa3oB DHHAHCOBOrO
yHMBEpCUTETa M (pUinaa o repeBoje, MOOUIPEHHH, JAUCUMIUTHHAPHBIX B3BICKAHHUSX
pabOTHHKA.

JInyHble nena cojepxar HHGOPMALHIO O TIePCOHATBHBIX JaHHBIX PAOOTHUKOB H
XpaHATCd Kak MOOKYMEHTBl CTPOrod OT4YeTHOCTH. XpaHeHHe H HCIOJb30BaHUe
MepCOHABHBIX IaHHBIX PA0OTHUKOB OCYIIECTBISETCS B CTPOrOM COOTBETCTBHH CO
cratbsiMi 85-90 Tpynosoro koxekca Poccuiickont ®enmepauvu u IlonoxeHueMm o
nopsake oOpabOTKM MEpCOHAIBHBIX JAaHHbIX B (HHAHCOBOM YHHBEpPCHUTETE,
yTBepIkIeHHBIM MpHKka3oM PuHaHCOBOro yHHBepcuTeTa ot 25.04.2012 Ne 523-1/o.

2.9. PaboOTHHK, PUHATHIA B (QHIHAT 10 OCHOBHOMY MECTY pabOThI, HMEIOLIH
TPYZOBOH CTaX, MPEACTABISET TPYAOBYIO KHMXKKY st OGOPMIICHHS M XpaHEeHHS B
KaJgpoBylo ciyk0y ¢umuana. BHOBb nmpuHATOMY pabOTHHKY IO OCHOBHOMY MeECTY
paGoTHI, HE MMEIOIIEeMY TPYIOBOTO CTaka, PabOTHHUK KaJpOBOi CIykObl bunuana
ohopMIISIET TPYI0BYIO KHHIKKY YCTAHOBIEHHOTO 00pasiia o 3asBlIeHHIO pabOTHHKA.

PaGOTHUKM KaapoBOH cCiyKObl (puaMana, Ha3HauYeHHbIE OTBETCTBEHHBIMH 3a
opopmIeHHe UM XpaHeHHe TPY/JIOBBIX KHHIKEK MPHKa30M JHPEKTOpa ¢unuana,
PErHCTPHPYIOT TPYAOBBIE KHIKKM B JKypHAle [BHXKCHHS TPYIOBBIX KHWKEK B
COOTBeTCTBHH ¢ TpebGoBanusiMu moctaHoBnenus [IpasutensctBa  Poccuiickoi
®enepaunu ot 16.04.2003 Ne 225 «O TpyAOBBIX KHMXKax» H MOCTAHOBICHHUS
Muntpyaa Poccum ot 10.10. 2003 Ne 69 «OO0 yTBepkIEHHH HHCTPYKUHH IO
3QTTOTHEHHIO TPYIOBBIX KHI)KEK» U BHOCAT B HEE 3aIUCh.
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TpynoBbie KHIXKKHA paGOTHUKOB XpaHATCS B HECTOpaeMbIX celidax B kabuHerax,
000pyI0BaHHBIX OXPAaHHOH CHIHAJIW3alHEN.

3. IMopsiok odopmieHHs nepeBoia paboTHHKA Ha APYTYIO TOJKHOCTE

3.1. ITepeBon paboTHHKa (puaHasa Ha JAPYIryrO JOJDKHOCTE JIOIMYCKAEeTCs TOJIBKO
C MUCBMEHHOro coriaacus paboTHHKA, 3a UCKIIOYEHHEM CIIy4aeB, MpealyCMOTPEHHBIX
TpynoseiM kKojiekcoM Poccuiickoii Deaepanmu.

3.2. He tpebyer cornacus paboTHHKa (QuIHaza nepeMelleHHe ero Ha JApyroe
pabouee MecTO, B JPYroe CTPYKTYpPHOE MOJpa3/ie/ieHHe, pacrolioKeHHOe B TOH ke
MECTHOCTH, €CIH 3TO He BliedeT 3a coOOH W3MEHEHHUs OMNPEJEIEHHBIX CTOPOHAMH
YCJIOBHH TPYZA0OBOIO J0r0BOpA.

3.3. Ilpu odopmieHnH mnepeBoja pabOTHUK KaJpoBOM CiIy:KObl Quanana
FOTOBUT COIVIAIIEHHE K JIEHCTBYIOIIEMY TPYAOBOMY JOTOBOPY, 3aKIFOYEHHOMY MEXKIY
paboTHHkOM H paGoronaresneM. CornamleHHe COCTaBISAETCA B JBYX OJK3eMILIApax,
noamnuceiBaercss  pabotHukoM U paboronareneM.  CornameHue — sSBIsSETCA
HEOTBEMIIEMOI YacThIO TPYAOBOro jaoroBopa. IlepBeii 35K3eMIUIAp corjalleHus
XpaHUTCS B KaJpoBoii ciyx6e dunuana, Bropoii Be1aeTcs pabOTHHKY duamana, o 4yem
JIeNTaeTcs 3aMkCh B 9K3EMIUISApE COrallleHus, KOTOPbIi ocTaeTcs y paboToaaress.

3.4. Ha ocHOBaHHH corJiallieHHs paOOTHUK KaApOBOM ClyKObl (pUIIHaNa roTOBUT
MpOEKT TMpHKasa O [mepeBoje paboTHHKAa ¢uiuana Ha JApyrywo padoty 1o
yuupuuupoBanaoii popme Ne T-5 wmmm Ne T-3a, yTBepKAE€HHOH NMOCTaHOBJICHHEM
Tockomctata Poccun ot 05.01.2004 Ne 1 «O6 yTBepkaeHHH YHUDUIUPOBAHHBIX
dbopM nepBUYHOI Y4YETHOM IOKYMEHTAUHWH MO Y4€Ty TpyAa M €ro OIuiatel», B
cooTBeTcTBUH ¢ [lopsiakom 3amosnHeHus: yHupUupoBanHoi Gopmbr Ne T-5, Ne T-5a
(mpunoxxenue Ne 3).

[Tpoueaypa coriiacoBaHus, MOANMCAHUs W PErMCTPALlMU TpUKa3a O TepeBojie

pabOTHHKA HICHTHYHA MpoLleype NpHemMa Ha padoTy.

4, TTopsinok oOpMIIEHHUS PaCTOPIKEHHs TPYIOBOTO A0TOBOPA,
YBOJIbHEHHS! paOOTHUKOB

4.1. YBonbHeHue pabOTHHUKA MPOBOJAMTCS MO OCHOBaHHAM, IPETYyCMOTPEHHBIM
TpynossiM KojekcoM Poccuiickoii @enepanuu.

B psge ciyyaeB yBolbHEeHHEe pabOTHMKA (pacTOpKEHHE TPYAOBOrO IOroBOpa)
MPOM3BOJMTCS 110 3asBICHHIO paboTHWKA. PabOTHHK MMeeT MpaBO PacTOPTHYTh
TPY/I0BOH JOrOBOp, TpeaynpearB o0 3ToM paboTojatess He TO3/HEE 4YeM 3a JBe
HeJeNd, ecid HHOW cpok He ycraHoBimeH TpynoseiM KomekcoMm Poccuiickoii
denmepauy WM MHBIMEH (elepanbHbIMK 3aKoHamu. TedeHHe yKa3aHHOro Cpoka
HAuMHAeTCs HA CIEIYIONMil JeHb TOcie TOoiyuyeHHs paboronareneM 3asBICHHUs
paboTHHKa 00 yBOJIbHEHHH.

42. Ha 3agBieHud 00 YBOJIbHEHHH CTaBUTCS O3HAKOMMTE/IbHAs BH3a
PYKOBOJIMTENIS CTPYKTYPHOrO nojpaszenenus. [To ucreyeHHn Cpoka mpeynpekAeHuUs



06 yBoIbHEHHH pabOTHUK HMeeT MPaBo MPEKpaTUTh paboTy, HE3aBUCUMO OT HAIHYHS
UGO OTCYTCTBHS BU3bI PYKOBOJIHMTEIS CTPYKTYPHOTO MOApa3IeIeHHS.

Perucrpanus 3asBjieHus 00 YBOIbHEHHHU JI0JKHA OBITh MPOU3BE/IEHa B JIEHb €ro
HalUCaHWs WM ToJdy4eHHs pabOTHHKOM KaJpoBOW ciayxObl ¢uinana ans
MOATBEPIKACHHUS ITOH JaThl.

43. B cinydae, €CId YBOJBHSIOMIMNCH pabOTHUK SABISJICA MaTepHabHO-
OTBETCTBEHHBIM JIUIIOM, PACTIOpsIKEHHEM JUpeKTopa (uaraia co3aaeTcs creruaibHas
KOMHCCHS TI0 Tepejiade MaTepHalIbHbIX [EHHOCTeH apyroMy Juily. OTBETCTBEHHOCTH
3a mepefadyy MarepHaIbHBIX LEHHOCTEH IeKUT Ha PYKOBOAMTENE CTPYKTYPHOTO
nojpas/elienus Qpuarana, B KOTOpOM YUCITHTCS YBOJIBHSAIOUIMICA pabOTHHUK.

4.4. Jlo WcTeyeHHsI CpOKa MpeaynpexaeHus o0 yBOJIBHEHUH PabOTHHUK HMeeT
MpaBo B J00Oe BpeMsi OTO3BAaTh CBOE 3asBIIEHHE. YBOJIBHEHHE B JTOM Cilyyae He
MPOM3BOJMTCS, €CIH Ha €ro MecTO He INpHIJalleH B NHUCbMEHHOH (opme apyroi
paboTHHK, KOTOPOMY B COOTBETCTBHH ¢ TpynoBeiM KonekcoM Poccuiickoit Denepannu
M WMHBIMH (eaepanbHBIMH 3aKOHAMH HE MOJXKeT OBbIThb OTKa3aHO B 3aK/IIOYEHUH
TPYAOBOTO JI0r0OBOpa.

OT3bIB 3asiBieHHss 00 yBOJIbBHEHHH paboTHHKa OdOopMIIseTcs B MHUCbMEHHOM
bopme, perucTpupyetcs B KaapoBoil ciyx0Oe (uinana ¥ Ha OCHOBaHMH €0 M3/aeTcs
nprka3 00 OTMEHe YBOJIbHEHUS pabOTHHKA.

4.5. PaGoTHUK KaJpOBOii CJyKObI BbIIaeT YBONBHSIOIIEMYCs PaOOTHUKY OlaHK
00XOIHOTO THCTa U OOBICHSET MOPAIOK €ro 3aroJIHeHHS.

4.6. OdopmiieHre yBoJbHeHHs paOOTHHKA MPOBOAUTCS IyTEM M3JaHUs MpHKa3a
00 yBOIIBHEHHH 3a MMOJIITHCHI0 PYKOBOAUTEN (AUpeKTopa (unuana).

[Tprka3 06 yBOJbHEHHH COCTaBIIseTCs 10 yHUbHIIMpoBaHHON popme T-8 unu T-
8a, yTBepkaéHHOM mocTaHoBieHHeM ['ockomcrara Poccuu ot 05.01.2004 Ne 1 «O6
YTBEPKAEHHH YHUGHLIMPOBAHHBIX (OPM IE€PBUYHON YYETHOW HTOKYMEHTALWH 10
yuéTy Tpyda UM ero Omiark», B cootBeTcTBHH ¢ [lopsakoM 3anonHeHus
yauduiposanHoit popmbl Ne T-8, Ne T-8a (npunoxenue Ne 4).

[Ipuka3 06 yBoJIbHEHHH paOOTHHKA MOANKCEIBAET AUPEKTOP (HIHATIA HITH JIHLO,
MCIIONTHAOIIEe 00S3aHHOCTH.

4.7. Ha OCHOBaHMHM TMOIIMKCAHHOIO TpHKa3a padOTHUK KaJApPOBOH CIIyKOBI
buHana BHOCHT 3amkch 00 yBONBHEHHH B JIHUHYIO KapTouky (opmsl T-2. B nuunoe
€0 BKJIAIBIBAIOTCS 3asBjieHHe 00 YBONBHEHMH U BBIMCKA W3 TpHKasa 00
YBOJIbHEHUH.

Ha ocHoBaHMM TmpuKasza 00 YBOJBHEHHWH B JIeHb YBOJIBHEHHS DPabOTHHKa
duIMana cOOTBETCTBYIOIIME 3aITUCH BHOCATCS B €T0 TPYAOBYIO KHIKKY. BHeceHHas B
TPYJOBYIO KHMIKKY 3arich 00 YBOIBHEHHHU 3aBEPAETCS MOAMKUCHIO YIIOJTHOMOYEHHOTO
NTHIIa KaJpoBOM CIlyKOBI (PUITHAIA M NeYaThio paboToaaTells.

4.8. Bo Bcex caydasx JHEM yBOJbHEHHMS pabOTHMKA ABISAETCS MOCIECAHHA J€Hb
ero paGoTsl. B mocneannit pabounii neHb paGOTHHK KaJpoOBOH CiykObl (uiuana
3HAKOMHT YBOJBHSIOLIErOCs pabOTHHKA C MPUKa3oM 00 yBOJNBHEHHMH IOJ POCITHCE.
VBOJIEHHBIH pabOTHHK 3HAKOMUTCS C 3alUChIO B TPYJIOBOH KHHXKKE M CTaBUT CBOIO
MO/THCh B Heit. [Tpy momydeHHH TPY0BOH KHMKKH Ha pyKH paOOTHHK pacIUChIBaCTCs
B KHWTe JIBHKEHHUS TPYJOBBIX KHUKEK U B KapTouke Gopmbl T-2.
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4.9. [lpu HeoOXOAUMOCTH MO TMHUCBMEHHOMY 3asBJICHHIO paboTHHKaA (uiMaia
eMy BBIJAIOTCs 3aBepeHHbIe Ha/leXkalmuM 00pa3oM KOIHH JOKYMEHTOB, CBSA3aHHbIE C
paboTOH.

4.10. B cinyyae, xorja B JeHb YBOJbHEHHS paOOTHHKA BbIJATH TPYIOBYIO
KHH)KKY HEBO3MOXKHO B CBSI3M C €ro OTCYTCTBHEM JIMOO OTKAa30M OT IOJy4eHHs
TPY/I0BOM KHHKKH (O 4eM COCTABISAETCS COOTBETCTBYIOIIMM aKT), pabOTHUK KaapoBOH
cnyxObl (uIuana B aapec yBOJBHAEMOro pabOTHHKA HAIpaBiseT yBEIOMIIEHHE O
HEOOXOIUMOCTH SBHTHCS 3@ TPYAOBON KHMKKOM TMOO JaTh coOrjlacue Ha OTIIpaBIeHHE
ee o noure. Co JHsS HANpaBIeHUs yKa3aHHOrO yBEeIOMIIEHUs paboToiartesb B JIMLE
nupektopa (uimama ocBoOOXKIaeTCss OT OTBETCTBEHHOCTH 3a 3aep)KKy BbIIauH
TPYJIOBOM KHUKKH.

4.11. Tlpu nOpUHATHM PpelIeHUs O COKpALIeHHWH YHCIEHHOCTH WIIM IITara
pabOTHUKOB (uiHana U BO3MOKHOM B CBS3H C JTUM YBOJIbHEHHeM paboTHHKa B
COOTBETCTBHH C IMyHKTOM 2 yacTH nepsoii crated 81 TpynoBoro konekca Poccuiickon
Menepauun pykoBoacTBOBaThCS [lopsiikoM NpoBeaeHHs COKPALIEHUS! YHCIIEHHOCTH
WiH mrata paboTHUKOB B (PHHAHCOBOM YHHBEPCHUTETE, YTBEPKICHHBIM IPHKA30M
dunancosoro yuusepcutera ot 03.04.2014 Ne 634/0.

5. [Nopsmok mpenocTaBIeHHs OTITYCKOB

5.1. TlpemocTaBieHHe €XKEroJHbIX OILUIAYHBAEMBIX OTIYCKOB pabOTHHKaM
MDHHAHCOBOrO YHHBEPCHTETA OCYILIECTBIISETCS B COOTBETCTBHU ¢ TPYJI0BBIM KOJEKCOM
Poccuiickoit ®enepaunu u [lonoxkeHueM O MOpsJKe MPEIOCTABICHUS €XKETOTIHBIX
OTUIa4YMBAEMBIX OTITYCKOB, YTBEPKAEHHBIM NpuKazoM DHHAHCOBOrO YHHUBEPCHUTETA OT
21.07.2011 Ne 540-1/o.

5.2. OuepeaHOCTh TPEAOCTABICHHS €XKErOJHBIX OIUIAYHBAEMBIX OTIYCKOB
ompejeNseTcss B COOTBETCTBHM ¢ rpadukom OTHycKoB. ['paduk oTiyckos
YTBEPKIAETCSA PEKTOPOM (IMPEKTOPOM (hHiIHaa) ¢ y4eTOM MOTHBHPOBAHHOIO MHEHHSI
MepBHYHON MPOCO03HOM OpraHu3aliy paboTHHKOB M oOydarouuxcs PUHAHCOBOTO
YHUBEPCHUTETA He MO3/IHee YeM 3a JIBe HeJIeNH 10 HACTYIUICHHUs! KaJleH/IapHoro roja.

5.3. TlpaBo Ha HCIOJB30BaHHE OTIYCKa 3a MEPBBIH ToJ paboThl BO3HHKAET y
paGOTHHKA 10 UCTEYEHHWH MIECTH MECSLEB €ro HeNnpepbiBHOM paboTel B PHHAHCOBOM
yauBepcutete. OTITyCK 3a BTOPOH M TMOCIEAYIOIMe IO/bl MPEIOCTaBIseTcs B iodoe
BpeMsi pabo4ero rojia B COOTBETCTBHHU € rPaMKOM OTITYCKOB.

5.4. EseroHblil OMJayMBaeMblii OTIIYCK 10 COTJIAILIEHHIO CTOPOH MOXKET OBbITh
pasjienen Ha yacTH. [Ipi 3ToM X0Tst GBI OZHA U3 YacTeil 3TOro OTIyCKa J0JKHA OBITH
He MeHee 14 KaJleH1apHbIX JTHEH.

5.5. Jluuam, paGoTalOLIMM MO0 COBMECTHTENILCTBY, €XKErOHbIe OIUIauyMBacMble
OTITyCKa MPeIOCTABJIAIOTCS OJIHOBPEMEHHO C OTITYCKOM 10 OCHOBHO# pabore.

Ecinu Ha paboTe 10 COBMECTHUTEIBCTBY PabOTHUK He 0TpadOTAall MEeCTH MECSIEB,
TO OTMYCK mNpemocTaBiseTcs aBaHcoM. Ecim Ha paboTe MO COBMECTHTEIBLCTBY
MPOIOKUTELHOCTE €KErOIHOTO OILIaYWBAEMOro OTIyCKa PabOTHHKA MEHbIE, HeM
[POJIOIKUTENLHOCTE OTITYCKA IO OCHOBHOMY MecTy paboThl, TO paboTojarenb o
npocsOe paboTHHUKA MOKET IMPEJOCTaBHTh €My OTIYCK Ge3 coXpaHeHHs 3apaboTHOM
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MaaThl COOTBETCTBYIOMIEH MPOMOKUTENBHOCTH. B cilydae HenpeacTaBieHHs
paGOTHHKOM 3asBjieHHss 00 OTrycke Oe3 coxpaHeHHs 3apabOTHOW TUIAThl, €ro
OTCYTCTBHE Ha paboTe MO COBMECTUTENBCTBY B IEPHOJ OTITYCKa M0 OCHOBHOM pabore
©e3 MpejiCcTaBIeHns ONPaBAATENbHBIX JOKYMEHTOB CYMTAETCS TIPOTYIIOM.

5.6. ExeromHslii OIUIaUMBAeMblii OTIYCK [POAJIEBAETCS HIH C Yy4eTOM
noKeJaHuM pabOTHHKA TMEepPEeHOCUTCS Ha JPYrod CpoK B Cliydae €ro BpeMEHHOMH
HETPYJ0CIOCOOHOCTH B TMEpHOJA OTIYCKa, Ha OCHOBAaHWH TIPEJCTABICHHOIO B
KaJPOBYIO CIIy’KOy JTMCTKa HETPYA0CIIOCOOHOCTH U 3asiBIICHHSI.

5.7. YTBepkaeHHbIH rpaduK OTIYCKOB oOsi3aTeNieH Kak Ui paboroziaTelis, Tak
W Juis pabOTHHKA W SBJISETCS OCHOBAHHEM JUIA M3/aHMs IPUKa30B O MPEI0CTaBIEeHUH
pabOTHHKaM €)KeroJHOTO OIIaYuBaeMOro OTITyCKa.

[lpukas o0 TMpeIOCTaBICHHH OTIYCKa paOOTHMKAM  COCTaBISAETCS IO
yuuuuuposarnoit ¢popme T-6 wuam  T-6a, yTBepKAEHHONH MOCTAHOBICHHEM
Iockomcrtata Poccun ot 05.01.2004 Ne 1 «O0 yTBepKIeHMM YHHU(QHULHUPOBAHHBIX
Gopm mnepBHYHON Y4YETHOH AOKyMEHTalUMH M0 Y4YE€Ty TpyAa W €ro orarte» B
cootBeTcTBHHU ¢ [TopsiikoMm 3amonHeHust yHubHuupoBaHHOU dopmer Ne T-6, Ne T-6a
(npunoxkenue Ne 5).

PaGoTHHMK KampoBoil ciayxObl (uanana B TPEXJHEBHBIH CPOK 3HAKOMHUT
pabOTHHKA C MPUKA30M O MPEACTABIECHHH OTITyCKa.

5.8. Tlocne yTtBepkaeHUs rpaduka OTIYCKOB IEPEHOC OTIyCKa B Mpenenax
TEKYIIEro roja MPOM3BOJUTCS B UCKIIOYHMTENBbHBIX CIIydasX Ha OCHOBAHWH 3asBJICHHUS
paboTHuka 1o Qopme (mpunoxende Ne 6), COrIACOBAHHOTO C PYKOBOIHTEJEM
CTPYKTYPHOTO nojpaszieneHus Guinana u NoANUCaHHOIO JUPEKTOPOM (dunaa.

5.9. OdopmiieHHOE B YCTaHOBIEHHOM TMOpsANKE 3asBlIeHHE pabOTHHKA O
rnepeHoce OTIyCKa He MO3/IHee, YeM 3a MeCSIl JI0 3all/IaHMpPOBAHHOM, B COOTBETCTBHH €
rpaMKOM OTITYyCKOB, JaThl Hadyaja OTITyCKa MPEJICTaBIsAETCA B KaApPOBYH CIykOy
dunuana s MOArOTOBKHU IPOEKTa MPUKa3a.

5.10. TTo ceMelHBIM OOCTOATENBLCTBAM M JIPYTUM YBaKHMTEJIBHBIM NPHYHHAM
paGOTHHKY TI0 €ro MHCBMEHHOMY 3aABJICHHIO C COIJIACHs AMPEKTOpa (uiuana MOXKeT
OBITH TIPEIOCTABJIEH OTITYCK 0e3 coXpaHeHHs 3apabOTHOM MIIATHL, MPOIO/IKUTEIBHOCTD
KOTOPOr0 ONpejeNiseTcs MO COINALIeHHI0 MeXIy PabOTHHKOM W PYKOBOAHMTENEM
(mupexTopom dunuana).

6. [opsiiok BefeHus Tabenst ydera pabodero BpeMeHH

6.1. TaGens yuera paGouero BpeMeHH OQOPMISETCA MO YHH(PHIHPOBAHHOI
dopme T-13, yrBepxaéHHOM mocraHoBneHueM [ockomcrara Poccuu or 05.01.2004
Nel «O6 yTBepkIeHHH YHHDHIMPOBaHHBIX (OpM  MMEPBHYHOH  y4&THOI
JOKYMEHTALIUH 10 Y4ETY TPY/a H €ro OIrjiaThh.

6.2. OTBeTCTBeHHBIE 3a BejleHHe Tabens pabOTHHKH IMPEICTABIISAIOT B KaJPOBYHO
cnyx0Oy ¢unuana tabenb ydera pabouero BpeMeHH ISl HAYMC/IEHMS 3apIuiaThl 3a
nepByl0 MONOBHHY Mecsna no 10 uucna Tekyllero mecsua v 10 18 uymcina — 3a
TEKYLLUH MECHIL.
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TabGenb MNOANMUCHIBAETCS OTBETCTBEHHBIM pAabOOTHUKOM M PYKOBOJHTEJIEM
CTPYKTYPHOTO MMOApPAa3AeIeHHS.

6.3. OTBeTcTBEeHHbIE 3a BeleHHe Tadens paOOTHUKM HA3HA4alOTCA MPHUKAa30M
nupekTopa (uanana ¢ 00s3aTeIbHBIM BHECEHHEM 00s3aHHOCTEH 3a BeleHHe Tabens B
JTOKHOCTHBIE HHCTPYKIIHH.

6.4. OrmeTku B Tabelb O MPUYMHAX HESBOK Ha paboTy ¥ 00 0cobeHHOCTsX
pexuMa pabouero BpeMeHH IPOH3BOATCS Ha OCHOBAHUH JIOKYMEHTOB, O(OPMIIEHHBIX
Ha/UTIeKaII|UM 06pa3oM (TIPUKa30B Ha OTITYCK, THCTKA HETPYA0CTIOCOOHOCTH M JIP. ).

6.5. Jlns mpaBHIIBHOTO 3aMOTHEHHS M CBOEBPEMEHHOM clayd Tabens ydera
pabouero BpeMeHH pYKOBOIMTENM TNOIpa3fesieHHH 00s3aHBl  CBOEBPEMEHHO
uHMOPMHPOBATh KaAPOBYIO CIykOy Quamana o AHAX OTCYTCTBHS pabOTHHKA Ha
pabouem Mmecre.

B cnyuae ecnu pabOTHHK He  MPEICTaBHII ONpaBIaTe/lbHbIE JOKYMEHTHI,
MOATBEpIKIAIOLINE €r0 OTCYTCTBHe Ha pabote, B Tabene ydera pabovero BpeMeHH
npocrasnsiercss (HH) - HesiBka M 3ampammBaercs — OOBSCHUTENbHAs 3allicKa C
yKa3aHHeM NMPHUYMH OTCYTCTBHA. B clydae oTkasa OT Ja4yd MHUCBMEHHOTO 00bSCHEHHS
PYKOBOIMTEIEM CTPYKTYPHOTO MOJIpa3/ieieHHs ¢ MpHBeYeHHeM paboTHHKA KaJpOBOii
ety k06l pUIMana cocTaBlsieTcss akT 00 OTCYTCTBHHM pabOTHHKA Ha pabore W aKT 00
OTKa3e a4 MUCBMEHHOr0 00bsACHEHHUS.

6.6. B moapa3szeneHusx, B KOTOPbIX Y PabOTHUKOB MPEIYyCMOTPEH CMEHHBIH
pexuM pabotel, Tabenp ydera pabouero BpeMeHH 3alONHACTCS B COOTBETCTBHHU C
rpaguKkoM CMEHHOCTH. THMOBOM rpaQUK CMEHHOCTH YTBEPXKIEH MPHKA30M
dunancosoro yausepcurera ot 10.11.2015 Ne 0047/a.

6.7. Ilpu 3anonHenuu Tabens ydera pabo4yero BPEMEHH HCIIOJIB3YIOTCS
OCHOBHBIE YCIIOBHbIE 0003HAYEHHS:

J10 — ormyck 6e3 coxpaHeHMs 3apabOTHOM IIaTH;

B — HeTpya10CcOCOOHOCTD;

K — komaHaupOBKa,

OV — oTmyck yueOHBbIii;

P — oTmyck B CBSI3HM C POJIaMH;

[1— nporynsl;

HH — HesiBKa 110 HEBBIICHEHHBIM [IPHYHHAM.

B gpyrux cioydasx ~CIeIyeT HCIOJb30BaTh YCIOBHble —00O3HAYeHHs
yau¢unmuposantoii Gpopmsr T-12 ¢ ux pacumdpoBkoii B Tadere.

7. ITopsoK HarpaBieHust paOOTHUKOB B Cily)KeOHbIe KOMaHIHPOBKH

7.1. Hanpapsenue pabOTHHKOB B CIy:KeOHbIE KOMaHIHPOBKH OCYILECTBIACTCA B
cooTBercTBHM ¢ TpymoBeiM komekcoMm Poccuiickoii ®enepaunu u [lonoxernem o6
0CcOOEHHOCTSIX ~ HampaBjieHus paboTHHKOB ~(DUHYHHMBEPCHTETa B  CIy)KeOHbIe
KOMaHIHPOBKH Ha Tepputopun Poccuiickoit ®ezepaliii, yTBEPKICHHBIM MMPUKA30M
®unancosoro yHusepcutera oT 09.02.2015 Ne 0162/o0.

7.2. OcobGeHHOCTH TOpSAAKAa HampaBieHHs pabOTHHUKOB B  ClyXkeOHbIe
KOMaHIMPOBKM Ha TEPPUTOPHM  MHOCTPAHHBIX — TOCYNApCTB  OMPEICIAOTCA
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PernameHToOM HampapjieHus pabotHukoB ~DuHyHHBepcHTETa B  3apyOexHble
cIykeOHble KOMaHIMPOBKH, YTBEPKJIEHHBIM IpHKa3oM (DHHAHCOBOrO YHHBEPCHTETA
01 29.10.2014 Ne 1798/o0.

7.3. Ilpu HampaBieHur pabOTHHKA (UIHaNa B CIykKeOHYH KOMaHIMPOBKY
HeoOXoMMO 3a0JaroBpeMeHHO (He MeHee 4YeM 3a JIBe€ HeAeld [0 JaThl Havana
KOMaHIMpOBKH) ohopMHTh ciykeOHOe 3ananue. CiyxebHoe 3anaHue opopmiseTcs
no yuupuuuposanuoi ¢opme T-10a B coorBercTBuu ¢ [lopsikom 3amosnHeH¥Hs
yauduimrposanHoit popmel Ne T-10a (npunoxenne Ne 7).

7.4. Ha ocHOBaHUH CITyKeOHOrO 3aaHus, MOANMCAHHOTO AUPEKTOPOM (HIIHaa,
paGOTHHK KaapoBO# cirykObl (UITHAIA COCTABIAET MPUKA3 O HAMpaBieHHH PabOTHHKA
B KOMaHAMPOBKY 1o yHH(puIHpoBaHHOoH dopme Ne T-9 unu Ne T-9a, yrBepa€HHOM
noctaHoslienneM [ ockomcrata Poccuum ot 05.01.2004 Ne 1 «OO yTBepkaeHHH
YHU(QUIHUPOBAHHBIX (POPM TEPBUYHON yYETHOH JOKYMEHTALMHU MO y4&TY TpyJa H ero
OILIAThI», B COOTBETCTBUH ¢ [Topsiikom 3anonHeHus yHUpUuupoBaHHoH (Gopmbr Ne T-
9, Ne T-9a (mpunoxenue Ne 8). Ilo Bo3BpalieHMH M3 KOMaHIMPOBKH HaJUleKallliM
obpasoM odopmiieHHOe CciykeOHOe 3alaHue Mepenaercss pabOTHUKOM B KaJpOBYIO
cmyx0y Guanana He Mo3aHee MATH paboumX AHEH ¢ AaThl MPHOBITHS.

7.5. PaboTHHK 0053aH OTYMTATHCS 0 KOMAHAMPOBKE B TPEXIHEBHBIH CPOK CO
JIHS BO3BpAlEHMs, MPEIOCTaBHB B OyXxrajtepuro (uiMana aBaHCOBBIH OTYET (KOX
dopmel 0504049), noanmMcaHHBIA PYKOBOAMTENIEM CTPYKTYPHOTO MOJpA3JeNeHHs ¢
TIPUIIOKEHHEM OTNpABATENBHBIX JIOKYMEHTOB, [OJATBEPKAAIOUIMX TPOU3BENACHHbIC
pacxopl.

7.6. Tlpu HanpaBieHUHM PabOTHHKA B KOMAHIMPOBKY IO OCHOBHOMY MECTY
paGoThl eMy HEOOXOANMO TPEIOCTaBIATh OTIYCK €3 coXpaHeHHUs! 3apadOTHOM IIaThl
no paboTre BBIMOMHAEMOW Ha YCIOBHMAX BHYTPEHHEIO COBMECTHTENBCTBA, a IpH
HanpapieHud pabOTHHKAa B KOMAHJMPOBKY MO paboTe, BBIMOMHAEMOH TONBKO Ha
YCIOBHSX BHYTPEHHEr0 COBMECTHTENBCTBA, MPEIOCTABIATH OTIYCK 0e3 COXpaHeHHUs
3apaBOTHOI MIATHI [0 OCHOBHOMY MecCTy paboThl 110 3asBJICHHIO PadOTHHKA.

7.7. B choy4asx H3MEHEHHs CPOKOB, OTMEHBl KOMAaHIHMPOBKH CllelyeT
IOJIFOTOBHTH JMpeKTOpy (uinana (pPyKOBOAMTETIO CTPYKTYPHOTO MOApa3sJeNeH s )
JOKJIAJHYIO 3alMCKy C yKa3aHHeM MpHYMH JUIs BHECEHHS M3MEHEHHMs B IpUKa3

¢dunmnana.

8. ITopsiiok ohopMIIeHHS TTOOLIPEHHs PAOOTHHKOB

8.1. JlupekTop (uinana B Mpejenax cBoel KOMIETeHIHH MOOLIpsieT paboTHHKa
32 006pOCOBECTHOE HCIONHEHHE TPYAOBBIX O00A3aHHOCTEH, INPONOJKUTENBHYIO H
Gesynpeunyio paGoTy, Apyrue nocTHWieHus B padorte. Takke, B COOTBETCTBUM C
[ToNUTHKON HarpakaeHHs paGOTHUKOB (PHHAHCOBOTO YHWBEPCHTETa, YTBEP:KICHHOH
npukasom ®PunancoBoro ynusepcutera ot 17.12.2014 Ne 2428/0, ¢ y4eTOM JIMYHBIX
3aciTyr pabOTHHMKOB, XOAAaTaiicCTByeT O MpPEeICTaBICHHH MX K HarpakIeHHIO BCEMH
pugamMu Harpag @OUHAHCOBOrO yHHBEpCHTeTa C COOMIOJeHHEM TpeOoBaHHi K
COOTBETCTBYIOIIEMY BHAy Harpaja B cootBercTBUM ¢ [lonoxennem o Harpajnax
DUHAHCOBOTO YHHBEPCUTETA, YTBEP)KICHHBIM MpHKa3oM PHHAHCOBOTO YHHBEPCHTETA
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or 27.12.2013 Ne 226l1/0, ¢ cobmojeHHeM MpejocTaBleHUs pabOTHHUKY
IpeyCMOTPEHHBIX Harpanaoi MmoolipeHui.

8.2. Ioowpenue oOBsABIsAETCS PadOTHHKY MPHKA30M, JJIS Y€ro pyKOBOIUTENb
CTPYKTYpHOIO TojpasjeleHuss ¢uavana odopmiser ClykeOHyro 3alucKy Ha HMs
nupektopa (Quauana ¢ 00OCHOBaHMEM TIPHYMH MMOOLIpeHHst paborHuka. B
COOTBETCTBHH C pe3ojronueil aupekropa duinana pabOTHUK KaJpoBOH CIIyKObI
(unrana ohopMIIseT MpUKa3 O MOOUIPEHUH PaOOTHHKA.

B npukasze o mMoOmpeHHH pabOTHHKAa YCTaHABIMBAETCA 3a KaKWe YCIEeXH
nootuipsieTcsi pabOTHUK C yKa3aHWEM BH/IA MOOIIPEHHS.

[Ipukas o nooipeHnH pabOTHHKA COCTABNIAETCA MO YHUDHUIMPOBaHHOM (popme
Ne T-11 mmmu Ne T-1la, yrBepxkaéuHoi mnoctaHoineHueM ['ockomcrara Poccun ot
05.01.2004 Ne 1 «O6 yTBepKaAeHHWH YHH(ULHMPOBAHHBIX (OPM NEPBUYHOH Y4ETHOH
JOKYMEHTAllWK 10 Y4&Ty TpyJa M ero Oomiatel», B cOOTBeTCTBHM ¢ [lopsjikom
zanonHeHus yuuurposanHoit gopmer Ne T-11, Ne T-11a (mpunoxenue Ne 9).

[Topsa/oK COrjacoBaHusi W TMOJNKCAHUA IPHKa3a O IMOOLIPEHHH aHaJOTHYEeH
nopsaKy paboThl ¢ APYrMMH KaJIpOBBIMM [pPHKa3aMH [0 JHYHOMY COCTaBy WU
omnpejiesieH B COOTBETCTBYIOLIHX pasjieniax MHCTpyKIuH.

8.3. 3a ocoOble TpyaoBble 3aciyrd mepes OOILECTBOM H TOCYAapCTBOM
paGOTHHUKH MOTYT OBITH TpEACTaBIEHbI K roCylapcTBEHHBIM Harpazgam. [lopsok,
YCIOBHMS  BBIABHJKEHHS W TPEJCTaBICHHS  paOOTHUKOB K  HArpakICHHUIO
COOTBETCTBYIOIIMMH BHIAaMH Harpaja omnpejeneHsl [lomokeHueM o  mopsjke
npeacraBieHuss pabOTHHKOB  (DHHAHCOBOrO  yHMBEpCHTETa K  HarpaxIeHHIO
rocyaapcTBeHHbIMH Harpagamu Poccuiickoit ®enepauuu, Harpagamu [lpesuaenta
Poccuiickoii ®exmepaivii, TNPaBHTEIbCTBEHHBIMH M BEIOMCTBEHHBIMH Harpajaamu
Poccuiickoit Menepaunu, yTBepkKJIEHHbIM MpHKa3oM PHHAHCOBOrO0 YHHBEpCHUTETa OT
30.12.2014 Ne 2582/o0.

3a 3aciyru ¥ JAOCTHKEHUS B 001acTH 00pa3oBaHMs U HAYKH PaOOTHHUKH MOTYT
OBITH HarpaXJeHbl 3HAKaMU OTJIMYMA B cepe 00pa3oBaHus U HAYKH, YUPEKACHHBIMH
MuHucTepcTBOM 00pazoBaHus U Hayku Poccuiickoit ®enepanuni.

8.4. B Tpyn0oBYI0 KHHKKY paOOTHHKa BHOCATCS CBEIEHHS O rOCYNapCTBEHHBIX,
IIPaBUTEIHCTBEHHBIX U BEOMCTBEHHBIX Harpajaax u Ipyrue.

CBejieHHs O MOOLIPeHHH pabOTHUKA 3aHOCATCS B €T0 JIMYHYIO KapTOYKY, JIHYHOE
JIeJ10, B aBTOMATH3MPOBaHHY1O 0a3y JIaHHBIX O MepCcoHale.

9. [MopsnoK MpUMEHEeHHs AMCLHMILTHHAPHOTO B3bICKAHUS

9.1. 3a coBepllieHHE AUCLUIUIHHAPHOTO MPOCTYIKA, TO €CTh HEHCIIOIIHEHHE HITH
HeHajUekalliee HCIOJIHEHHe pabOTHUKOM I10 €ro BHHE BO3JIOKEHHBIX Ha HEro
TPYIOBBIX 0Os3aHHOCTEH, AMpeKTop (uirana WMeeT MpaBo NMPHUMEHUTH CIIEAYIOUIHe
JIMCLIMTJIMHAPHbBIE B3BICKAHHUS

1) 3ameuanwue;

2) BBITOBOP;

3) yBOJIbHEHHE TI0 COOTBETCTBYIOLINM OCHOBAHHAM.
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9.2. Jlo npUMeHEHHs IUCUMIUIMHAPHOrO B3BICKAHMA JUPEKTOp (unana
(pyKOBOIHMTENb CTPYKTYPHOIO TOJIpa3/IeNieHus) JOJDKEH 3aTpedoBaTh OT pabOTHHKA
0OBsICHEHHEe B MUCBMEHHOHM (opme, KOTOpoe TOT MO/DKEH JaTh B TEYEHHE Tpex
pabounx aHeil. B ciydae orTkaza paboTHMKa [aTh yKasaHHOe OObBsCHEHHE
COCTAaBJISIETCS COOTBETCTBYIOLIUMN aKT.

HenpejcraBinenne paOOTHHUKOM OObBSCHEHHs HE SBISAETCSA MPENATCTBHEM JUIS
MPUMEHEeHUs! AUCLMIUTHHAPHOTO B3bICKAHHS.

9.3. JlucuMniuHapHOe B3bICKAaHHE NMPHMEHSETCs HE MO3/IHee OJHOro Mecsua co
1HS OOHApYKEeHHs MMPOCTYIKa, He CUMTas BpeMeHH Oome3Hu pabOTHHMKA, NpeObIBaHuUS
€ro B OTITYCKe.

JIMCIMIIMHAPHOE B3bICKAaHWE HE MOXKET ObITh NPUMEHEHO TMO3/IHee IIEeCTH
MecslleB CO JHS COBEpLICHHS TMPOCTYINKa, a 10 pe3ylbTaTaM PEBH3HMH, MMPOBEPKH
(MHAHCOBO-X035MCTBEHHON JeATENbHOCTH HJIM ayAWUTOPCKOM MPOBEPKH — MO3JHEe
JBYX IleT cO [HsS €ero coBeplleHHs. B yKaszaHHbIE CPOKH He BKIIOYAeTCs BpeMs
POM3BOJICTBA 110 YTOJIOBHOMY JIEITY.

3a Kax/Iblil JUCLMILIMHAPHBIN MPOCTYMOK MOXKET OBITh IPUMEHEHO TOJIBKO OJIHO
JUCIUTUTMHAPHOE B3BICKaHHE.

He siBasieTcsl JUCIUILUIMHAPHBIM B3BICKAHMEM M MOJKET MMPUMEHSTHCS Hapsay C
HUM CHH)KE€HHME pa3MepoB HWIIM HEBBIIIaTa IPEMHi, MPEeIyCMOTPEHHBIX CHCTEMOM
omaTel Tpyaa OUHAHCOBOTO YHHBEPCHUTETA.

9.4. INpuka3s qupexkropa GpuiaHana o NPUMEHEHHUH JUCIMIUIMHAPHOTO B3bICKAaHHs
00BsABIAeTCS pabOTHUKY MO POCIHCh B TEYEHHE TpeX paboduMx JHEH cO JHS €ero
M3aHHUs, HE CUMTas BPEMEHH OTCYTCTBHMs paboTHHMKa Ha pabote. Ecin paboTHHK
OTKA3bIBAaeTCs O3HAKOMHUTBCS C  YKa3aHHbIM  IIPHKAa3oM, TO  COCTaBIAETCS
COOTBETCTBYIOIIIUHI aKT.

[py HeoOXOAMMOCTH TNpPHKa3 O JMCLMIUIMHAPHOM B3BICKAHHH MOXKeT ObITh
JI0BEJIEH 10 cBeeHus KomlekTuBa MHUHAHCOBOTO yHUBepcHTeTa ((punana).

JIUCHMITHHAPHOE  B3BICKAHHE MOKeT ObITh 00XaloBaHO PabOTHHKOM B
Mopsi/Ike, yCTAaHOBJIEHHOM 3aKOHO/aTeIbeTBOM Poceuiickoii Dezepaliu.

9.5. K paGoTHMKaMm, HapyIIMBLINM TPYJIOBYIO AMCLMILIMHY, paboroiareisb
BIpaBe NPUMEHHTh TOJBKO TE B3bICKAHHS, KOTOpbIE MPETyCMOTPEeHBl TpynoBbIM
kozekcom Poccuiickoit deepanuu.

9.6. JlucuurIMHApHOe B3BICKAHHE COXpaHsSeT CBOIO CHIYy B TE4YeHHE
KaJleHJapHOro Troja CO [HS ero mnpuMeHeHHs. Ecam B TedeHHe roga co JHs
PUMEHEHHS MCLMILIMHAPHOTO B3bICKaHHs pabOTHHK HE OyJeT MOJBEpPrHyT HOBOMY
JMCIHUIUIMHAPHOMY B3BICKAHHIO, TO OH CYMTAETCs HE MMEIOUIMM JMCLMILIMHAPHOIO
B3BICKaHHS.

PaGoronare/ib [0 HCTEUEHHs Troia cO AHSA NPUMEHEHHsS IUCUHMIUIHHAPHOTO
B3BICKAHMS MMeEeT ITIPaBO CHATh ero ¢ paboTHHKA MO COOCTBEHHOW MWHMIIMATHBE,
npockbe camMoro pabOTHHMKA, XOAATaHCTBY €ro HENnoCpeACTBEHHOIO PYKOBOAMTEN,
eciu pabOTHHK He JOIYCTHJ HOBBIX HapylIeHHH W IPOSABHUI ce0s MOJIOKUTENBHO.
JlocpouYHOe CHATHE AMCLUILTHHAPHOTO B3bICKAaHHs 0OPMIIAETCS MPHKA30M AMPEKTOPa
¢ununana.

9.7. B TeyeHHe cpOKa JEHCTBHSA JMCIHIUIMHAPHOTO B3BICKAHHS MEpBI

MOOIIPEeHHs K pabOTHUKY, KaK MPaBHiIO, He MPUMEHSFOTCA.
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10. TTopsinok ohopmieHHs APYTHX (GOPM ITPUKA30B I10 JIUYHOMY COCTaBY

10.1. Tlpukasbl 1O JIHYHOMY COCTaBy MOTYT O(OPMIATBCS Kak ¢
MCIIOb30BAaHHEM YHU(DUIUPOBAHHBIX (OpPM, TaK M € MCMOJIb30BaHHEM (HOpM,
yTBepkaAeHHbIX B (PuHaHCOBOM yHuBepcHtere. [IpaBuna ohopMileHHs MPHKA30B I10
JIMYHOMY COCTaBy TMpHBeAeHBl B pasjene 4 MHCTpyKUMH MO [EIONPOM3BOACTBY B
MduHAaHCOBOM YHHMBEPCHTETE, YTBEPXKICHHOH NpHKazoM (PHHAHCOBOTO yHHBEPCHTETA
ot 05.11.2013 Ne 1830/o0.

10.2. Tlepeuensb hopM MPUKA30B, UCTIONB3yeMbIX B PHHAHCOBOM YHHBEPCHTETE:

- O BblIUIaTE €IMHOBPEMEHHOTO0 MOCOOUS JKEHIIMHE, BCTaBIIEH Ha y4eT B
paHHHE cpoku GepemerHOCTH (mpunoxenne Ne 10);

- O BbIIaTe €IMHOBPEMEHHOTO TMOCOOMS TpU POXKIEHHHM pedeHKa MU
e)KeMeCSIHBIX TTOCOOUil 10 yXoay 3a peOeHKOM 110 moyTopa (Tpex) JeT (MpUIokKeHHe
Ne 11);

- O BBIXOJIe U3 OTITyCKa MO yXOJy 3a peOe€HKOM J0 JOCTHKEHHs MM BO3pacTa
Tpex JsieT (mpunoxenue Ne 12);

- O0 u3MEeHEHHMH YYETHBIX JaHHbIX M YCTAaHOBJIEHHWH BBIMIIAT B CBSA3H C
MpUCYXKIEHHEM YUeHOM cTeneHH (mpunoxkenure Ne 13);

- O6 u3MeHEeHWH YYETHBIX JIaHHBIX B CBA3H C IPHCBOEHHEM YYEHOTO 3BaHHA
(mpunoxenue Ne 14);

- O6 U3MEHEeHNH YUETHBIX JaHHBIX paboTHUKA (mpuiiokeHue Ne 15);

- O MpoUIEHHH CpOKa TPYJOBOTO J0rOBOPa B CBA3M C W30paHHEM MO KOHKYPCY
(mpunoxenue Ne 16).

3aMecTHTEIb JUPEKTOpa 110 IepCOHAly A N.E. benoycos
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[Ipunoxenue Ne 1
K MHCTpyKLIMH O KaipoBOMY
JIeJTIONIPOU3BO/ICTBY B (hUIHaIax

IMopsinok 3anoaHenus yHupuuuposanHoii popmer Ne T-1, Ne T-1a

ITpu odopmieHHn mnpuKaza (pacnopskKeHus) o npueme paboTHHKaA(OB) Ha
paboTy Ha JOJDKHOCTH U3 YUCAA AOMUHUCHIPAMUGHO-XO03AUCMEEHHO20 COCMA6A
YKa3bIBAIOTCS:

- hamunusi, UMs, OTYECTBO PAOOTHHUKA;

- IPUCBOEHHBIA TabelbHbIH HOMED;
- Jara rpueMa Ha paboty (MpH 3aKiIOYeHHH ¢ padOTHUKOM(amH) TPYJI0BOTO

JIOroBOpa Ha HeompeJeleHHbIH cpok B pekBu3uTax «Jlata» (popma Ne 1) wmm
«[Tepuon pabotei» (hopma Ne 2) cTpoka (rpada) «mo» He 3an0IHAETCs );
- Jara OKOHYaHMs TPYJOBOTO JIOroBopa (B cllydae 3aKJIOUYEHHUs TPYHAOBOIrO

JIOrOBOpa Ha CPOK, OMpeeNeHHbIH CTOPOHAMH TPY/I0BOIO IOr0BOpa, ¢ Y4eTOM HOPM
1 TpeboBaHMI 3aKOHOAaTenbCTBa Poccuiickoii Menepanun),
- HaWMEHOBaHHE IoJipa3fesieHus (MOJHOe HAaWMMEHOBAaHHWE MOJpa3/ie/ieHUus B

COOTBETCTBHH CO IITATHBIM pacluCaHHEM);

- HAMMEHOBaHHE JIOJDKHOCTH B COOTBETCTBHH CO LUTATHBIM PAaCITHCAHUEM;

- YCIOBHS IpHemMa Ha paboTy M XapakTep mnpeiacTosiei paboTel (Hampumep:
10 COBMECTHTEIBCTBY, B TMOpSAJKEe I[epeBoJa W3 JpYroil OpraHusaiuH, s
3aMEIleHHsl  BPEMEHHO  OTCYTCTBYIOIEro  pabOTHHKA, JUIA  BBINOJHEHHUS

onpeieeHHON paboThl u aAp.)';

- Bua u yposeHb [IKI' mo ykaseiBaeMoO# JOJDKHOCTH, a Takke pasmep
JOJDKHOCTHOrO oOknana B pyOmsx. Jlommatel ¥ HagOaBKM, YyCTaHOBIIEHHBIE
3akoHoAarenbcTBoM Poccuiickoii @enepatuu Ui JaHHOH KaTeropud paboOTHUKOB, U
JOKaJIbHBIMH HOPMATHBHBIMH aKTaMH YHUBEPCHTETa YKa3bIBalOTCsl CTPOKOM HHXKE.

B ciayuae mpuema paOOTHHKa Ha YCJIOBHSX HENOJHOro paboyYero BpeMEHH
yKa3blBaeTcss pa3Mep CTaBKH, JOKHOCTHOM OKJIaj ¥ yCTaHaBJIMBaeMBbIe JOMIATHl H

HaJIGaBKH, pacCcYUThIBa€MbI€ B pasMepe MponopruoHajJIbHOM 3aHUMaeMOM CTaBKe.
- CPOK HMCIIbITaHHUA, €CIIH pa6OTHHKy yCTaHaBIIUBACTCA HCIBITAHHUEC IIPpH

npueme Ha padboTy.

B ocHOBaHMH TIpHKa3a YKa3blBaeTcs Jara M HOMEp 3aKIH4YeHHOro ¢
pabOTHUKOM TPYAOBOIO I0r0BOpA.

3anonHeH#e CTpoK (rpad) ocyiiecTBIsAeTCS B MMEHHTETHLHOM Majexke.

C MOAMUCAHHBIM PEKTOPOM (IUPEKTOPOM (HiIHaNa) UM YIIOJTHOMOYEHHBIM Ha
3TO TPHKAa30M O JeJerHpOBaHHM OPraHM3alMOHHBIX MOIHOMOYHH PYKOBOJMTENEM
NpUKa3oM pabOTHHK(H) JOJKHBI OBITH O3HAKOMIICHBI MO]1 pOCHHCH.”.

! 3anonHSAOTCA, €C/TH TAKOBBIE HMEKTCA
2 Ha ocHOBaHHH TpHKa3a (pacrnopskeHns) pabOTHHKOM KaapoBoil ciykObl BHOCHTCA 3aNMCh B TPYAOBYKO KHUMCKY

paGoTHUKa O MpHeMe Ha paGoTy H 3arONHSAITCA COOTBETCTBYIOUIHE CBEACHUA B JINYHOM KapTouke paGoTHHKa.
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[Tpunoxenue Ne 2
K MHCTPYKLIMH 110 KaJIpOBOMY
JIeJIONPOU3BOJICTBY B (puiHanax

Iopsaok 3anonnenust ynuuuuposannoi gpopmer Ne T-1, Ne T-1a

[Ipu odopmieHHH TIpHKa3a (pacrnopsukeHus) o mpueme paboTHHKa(0B) Ha
paboTy Ha JOJDKHOCTH W3 Hay4Ho-nedazozuueckux pabomnuxos (HIIP) u
npenooasameieil KO/1e0Mcel YKa3bIBalOTCs:

- (hamuIMs, WMSsI, OTYeCTBO paOOTHHKA;

- yyeHas CTelleHb, YYeHOe 3BaHue (IPH HATWYUH);

- nata npueMa Ha paboTy., Jlata OKOHYaHWs TpYyAoBoro jorosopa. [Ipu
3aKJIIOYEHMH C T[pernojaBaTeneM(sMH) KOJUle/Ked TpyJIOoBOro J0roopa Ha
Heonpe/ie/leHHbIH cpok B pekBusuTax «Jlara» (popma Ne 1) umu «Ilepuon pabotbn»
(bopma Ne 2) ctpoka (rpada) «1mo» He 3anoTHSIeTCS.

- IPUCBOEHHBIH TaOelbHbIH HOMED;

- HAUMEHOBAHUE CTPYKTYPHOTO MOJApa3/ie]eHHUs] B COOTBETCTBUU CO IITATHBIM

pacnucaHueM;

- HAUMEHOBaHHUE JOJDKHOCTH,

- ycnoBHMs npueMa Ha paboTy M XapakTep MpeicTodinei pabortel (o
COBMECTHTENILCTBY', B MOPs/IKE MepeBojia U3 JPYroi OpraHu3aluM, /Ui 3aMelleHUs
BPEMEHHO OTCYTCTBYIOIIEro pabOTHMKA) MO HEOOXOAMMOCTH (€CiH TaKoBble

UMETCS ),
- Bun u yposeHb [IKI' mo ykaseiBaemMoi JOIDKHOCTH, a Takxke pasMep
JOKHOCTHOTO OKIaga B pyonsx. Jlomnmatel M Haja0aBKH, YCTaHOBJIEHHBIE

3aKoHOaaTeTbeTBOM Poccuiickoi Mejiepaliin isi JaHHON KaTeropuH pabOTHUKOB, a
TaKXe J0IUIaThl U HaJA0aBKH, YCTAHOBJIEHHBIE JJOKAJbHBIMH HOPMATHBHBIMU aKTaMH
YHUBEPCUTETA, YKa3bIBAIOTCS CTPOKOH HHXKE.

B ciyuae mpuema palOTHHKA Ha YCJOBMSIX HEMONHOrO paboyero BpeMeHH
yKa3bIBAETCsA pa3Mep CTaBKH, JTOJDKHOCTHOH OKJIaJ M yCTaHAaBIIMBaEMbIE JOMIIAThH U
HaJ0aBKH, PACCUHTHIBAEMbIE B pazMepe MPONOpLUHOHATIBHOM 3aHHMaeMON CTaBKe.

B ocHOBaHMH TMpHKa3a yKa3blBaeTCs Jara W HOMEp 3aK/IIOYEHHOro ¢
pabOTHUKOM TPYA0BOI0O JIOrOBOPA.

3anonHeHHe CTPOK (Tpad) OCyIecTBISETCS B MMEHUTEIIBHOM MaJIeKe.

C MOJMHCAHHBIM PEKTOPOM (IMPEKTOPOM (HIHalIa) HITH YIOIHOMOYSHHBIM Ha
3TO MPUKA30M O JeJerHPOBAHUM OPraHU3ALMOHHBIX MOTHOMOYMH PYKOBOIHMTENIEM
NMPUKa30M pabOTHHUK(M) JTOKHBI OBITE 03HAKOMJIEHBI IO POCITHCE.

! B crydae mpHeMa Ha YCNOBHSAX BHELIHEr0 COBMECTHTENLCTBA B CTPOKE (rpade) «romkHOCTEY depes neduc

YKa3blBAETCA «COBMECTHTE/bY.
B ciyyae mpHema Ha YCTIOBHAX BHYTPEHHErO COBMECTHTENLCTBA B CTPOKE (rpade) «ycnoBus MpuHeMa»
yKa3blBaeTCs - «[0 COBMECTHTENbCTBY B cBOOOIHOE OT OCHOBHO#M paboThl BpeMs Ha CTaBKH», e odf3aTenbHO

MPOMUCHIBACTCA pasMep CTaBKH.
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Yuuduuuposannas dopma Ne T-1
YTeepaaeHa nocraHoBneHuem [lockomcrara PO
ot 5 ansaps 2004 r. Ne |

denepanbHOE rocyaapcTBeHHOe 00pazoBaTe/ibHOe OIOKETHOE YUpeKIeHHE Kon
BbicILEro o0pa3oBaHus ®opma no OKY/I| 0301001
"®unancosblii yansepcutet npu [pasurenscrse Poceniickoii ®@exepauun’ no OKITO| 00042493

HaHMeHoBaHHe Guanana

HauMEHOBaHWE OpraHu3aLu1

Homep fata
LOKyMeHTa COCTaBMNEHUS

MPUKA3
(pacnopsixeHue)
o npueme paboTHMKa Ha paboty

JlaTa

[IpuusThL HA paboTy Cc

o

TaGenbHblit HOMEp

(PAMHITHA, HMH, OTHECTBO

CTPYKTYPHOE MOApa3ieicHHE

TODKHOCTb (COELHANLHOCTE, MPOQECCHA ), Pa3pal, Knace (KaTeropus ), KBanH(uKalus

YCNOBHA MPHEMA HA pabOTY, XapaKTep paooThl

¢ 10JKHOCTHBIM OKJ1aZI0M pyo.

C UCMbITAHHEM Ha CPOK N

OcHoBaHHe:

Tpynosoii foroop ot No

NIOMKHOCTS AHYHAS TOANHACH pacinposBKa MOAMHCH

C mpHuKazoM (pacnopsaxeHHEM)

paboTHHUK 03HAKOMIIEH 20 i
JIHYHaA NOANHCH




Vuudpunuposannas ¢opma Ne T-la
YTrepxaeHa nocraHoBieHnneM ['ockomcrara PO
ot 5 suBaps 2004 r. Ne 1

Kon
(denepanbHOE rOCyIapCTBEHHOE 00pa3oBaTelbHOE DI0HKETHOE yUpeKAeHME BbICIIero o0pa3oBaHus ®opma no OKVY]] 0301015
"MunancoBblii yausepcuter npu [pasureancree Poccniickoii @eaepanyn’ no OKIIO 00042493
HAHMEHOBAHHEC c]m.rma.rla
HauMeHoBaHWe OpraHu3aLmm
Homep Nata
AOKYMEHTa COCTaBneHusa
(pacnopsixeHue)
0 npueme paboTHMKOB Ha paGoTy
IIpuusiTe Ha pabory:
OcHoBaHue: C npukasom
LonxHocTb [omkHocTHOW oknag, TPYAOBOW AOTOBOP Mepwoa paboTel Wcneita- (pacnopsixe-
Damunua, ums, Tabenb CTpykTypHOE (cneunansbHoOCTb, Npodeccun) BbINNaThI, HUe Ha HUEM)
0T4YecTBO HbIRA noapasaenexune paspsaa, knacc (kateropus) pyb. CPOK, 03HaKOMNEH.
Homep KBanudukaLmm Homep aata c no mecsLes Nuynas noa-
nuck. [lara
| 2 3 4 5 6 7 8 9 10 11 12
OcHoBaHue:
AOMKHOCTb NoANKCH pacluncpoBKa noagnucK

6l
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[Ipunoxenue Ne 3
Kk MHCTpyKUIMH MO KaIpoBOMY
JIeJIOTIPOM3BO/ICTBY B uiIHaiax

IMopsiaok 3anoHenusi yHupHuuupoBanuoii popmer Ne T-5, Ne T-5a

[Tpu odopmiieHHH NpuKas3a (pacnopsKeHus) o nepeeode pabomnuka(oe) Ha
opyzyio padomy J1sl BCceX KaTeropyui J10JDKHOCTEH YKa3bIBaKOTCS:

- haMunusg, uMst, 0TYECTBO pabOTHHKA

- yYeHas CTeneHb, Y4eHOe 3BaHHe (TPH HATUYUN);

- BUJ niepeBoia (MOCTOSIHHO, BpEMEHHO');

- Jara_nepeBoja pabOTHMKA, JaTa OKOHYAHHUs CpOKa IiepeBoja (cpoka

TPYAOBOIO JI0roBopa);
- Ta0eJIbHBIA HOMED;
- CBEJICHHS O IIpeKHEM MecTe padoThl: HAMMEHOBAHHWE TMPEXKHEH JOIKHOCTH

HaWMEHOBaHHE MPEKHEr0 CTPYKTYPHOTO MOoApa3AeIeHus;
- CBeJIeHUs O HOBOM MecTe paboThl: HaMMEHOBAaHME HOBOH JOKHOCTH
HAUMEHOBaHHE HOBOI'O CTPYKTYPHOIrO MOApa3ae/IeHUS;
- Bua U ypoBeHb [IKIT mo HOBOW JIOMKHOCTH, a TakKkXe pa3Mep HOBOI'O

JIOJDKHOCTHOTO OKJana B pyOuIsx.
Ilpu coxpaHeHHH [OMIAT M HaAOaBOK, paHee YCTAHOBJIEHHBIX IMPHKA30M

pEKTOpa, CTPOKOH HHKEe 3a CBEJCHMSIMH O 3apabOTHOH maTe, yKa3blBaeTcs HX
COXpaHEHHeE CO CCHLIKOM Ha aTy W HOMep MpHKa3a 00 UX yCTaHOBIIECHHH.

B cinyyae mnepeBona pabOTHHUKA(OB) HAa HOBYIO JOJKHOCTh Ha YCIOBHAX
HETOJHOTO paboyero BpeMeHH 00s3aTeIbHO YKa3bIBAETCs pa3Mep CTABKU M BBITJIATHI
(1OMKHOCTHOM  OKJaja, JOMiaThl, Hana0aBKH), pPacCUMTBIBaEMblE B pasmepe,
MPOTIOPLIMOHATIBHOM 3aHHMAaeMOM CTaBKe.

B kauecTBe OCHOBaHHS YKa3bIBAlOTCS 3asiBIeHHUS paOOTHHUKA(OB), COralleHuUs
¥ MHbIE JJOKYMEHTBI.

3amonHeHHe CTPOK (rpad) OCyIIecTBIAETCS B MUMEHHTENIEHOM IMaJIexe.

C NoANnMCaHHBIM PEKTOPOM (JUPEKTOPOM (hunasia) WK YyIIOJTHOMOYEHHBIM Ha
3TO NPUKA30M O JeNeTHPOBaHUH OPraHMW3allMOHHBIX IMMOJHOMOYHI PYKOBOJHUTENIEM
MPHUKa30M pabOTHHK(M) TOKHBI OBITH 03HAKOMJIIEHBI TI0/I POCITHCh.

'Tpu nepesoze Ha ApyTyko paboTy Ha MEpHOI BPEMEHHOTO OTCYTCTBHS MOCTOAHHOTO paboTHUKa, B cTpoke (rpade)
«BHJI NEPEBOAY YKa3bIBAETCA MEPHO H MPHYHHA OTCYTCTBHS WTATHOrO paGoTHHKA .

ITpu nepeBoe B paMKax KOHKYPCHOTO H3GpaHHs COrNIaCHO TPYAOBOMY JOTOBOpY, aHHas HHPOPMAIMs BHOCHTCS B
CTpoky (rpady) «npUUMHa MepeBoaan.
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Yuutduuuporannas gopma Ne T-5
YTBep#aeHa rnocraHoBieHHeM [‘ockomcrara PO
o1 5 suBaps 2004 r. Ne |

denepanbHOe rocyiapeTBeHHOe 00pasoBaTteibHOe OI0UKETHOE YUpeKICHHE Kon
BBICIIEr0 00pa3zoBaHUs dopma o OKY]I| 0301004
"Mdunancosblii yuusepcuter npu [pasureascrse Poceniickoii ®exepaunn JKI10|00042493

HAHMeHOBaHHe puinaaa
HawMeHoBaHWe opraHu3auuun

Howmep Hata
OOKyMeHTa COCTaBneHus

NMPUKA3
(pacnopsixeHue)
o nepeBoae paboTHuka Ha Apyryto paboty

Jlara

IlepeBecTH Ha Apyryio pabory c

no

TaGenbHbIit HOMEP

hamunus, UMs, 0THECTBO

su/ nepesoaa (NOCTOAHHO, BPEMEHHO)

npexHee MecTo
paboTsl CTPYKTYpHOE noapasaeneHue

NOMKHOCTL (CneunansHocTb, Npodeccus), paspaa, Knacc (kaTeropus) keanudpukauuu

npu4MHa nepesoga

HOBOE MEeCTO
pabortsl CTPYKTYpHOE noapasaeneHue

JOMKHOCTL (CneumansHoCTb, Npodeccus), paspaj, Knacc (kateropus) ksanudukauum

JOJKHOCTHOM OKJ1az py6. KOTI.

QOcHoOBaHHE:

JIpYroi JOKYMEHT

NOKVMEHT (3aABNEHWE. MEAMUMHCKOE 3aKMI4eHWe U no.)

AONMKHOCTE NU4Haa noanucb pacwudposka noanucu

C npHKa3zoM (pacrnopsKeHHEM)
pabOTHHK O3HAKOMIIEH " " 20 r.

Nn4Haa noanuCb



Vuuduumporannas dopma Ne T-5a
YT1eepixkaena noctaHoenenueM I'ockomcrata PO
ot 5 auBaps 2004 r. Ne |

Koz
(Denepanbﬂoe rocyJ1apCTBEHHOEC 06paBOBaT€Jle0€ GFOH}KCTHOG YUPCIKIACHHUE BBICHICTO 06pa303amm fDOpMa mo OKV]I| 0301018
""®unancoblii yausepceuTeT npu Ilpasureancrse Poccniickoii @enepanun' no OKIIO| 00042493
HAaHMeHOBaHHe puinaIa
HAaUMEHOBAHWE OpraHu3aunn
Homep [ata
OOKYyMEeHTa COCTaBneHna
NMPUKA3
(pacnopsxeHue )
O nepeBoae paBOTHHKOB Ha Apyrywo paGory
IlepeBecTn Ha apyryio pabory:
damunna, ms, CTpykTypHOE LlomxHoCTh(CNeynansHocTb, [onmkHOCTHOW oknag, Bwa nepesopa OcHoBaHue: namerenne | C npukaszom
OTYECTBO noapaspenexue npodeccus),paspsa, knacc BbINNATHI, (NOCTORHHO, BPEMEHHO) K TPyAOBOMY fOroBopy | (pacnopske-
Tabensb- (kaTeropus) ksanudukaumm py6 WNKN Apyron JOKyMeHT  |Huem) paboT-
HbIi HWK 03HAKOM-
HOMEp neH. Jlndnan
npexHee HOBOE NpexHss HOBas c no HOmep Aara NOANWCH.
Hata
1 2 3 4 5 6 7 8 9 10 11 12
OcHoBaHHue:

JIM4YHas Mmoamnuch

JOJIKHOCTB

pacuHdpoBKa NOAMKUCH

(44
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[Tpunoxenue Ne 4
K MHCTpYKIIMHU 110 KapoBOMY
JIeNOTIPOU3BOJCTBY B (hHIHATIAX

IMopsinok 3anoHeHust yaHupuuupoBanuoii popmer Ne T-8, Ne T-8a

[Ipu  odopmienun  npukaza  (pacnopsiKeHHs])) O  npeKkpaujeHuu
(pacmopiicenuu) mpyooeozo 00z0eéopa ¢ padomuHuxkom(amu) (yeonbHeHuu)
yKa3bIBalOTCH:

- I1aTa ¥ HOMEP TPYA0BOr0 J0rOBOpa, ACHCTBHE KOTOPOIO MpeKpalaercs;

- 1aTa YBOJIbHeHHs pabOoTHHUKA (mocaeAHHI paboumii 1eHb);

- Ta0enpHBIIH HOMep paboTHHKA(OB);

- haMuIHs, WM, OTYECTBO pabOTHUKA(OB);

- HAUMEHOBaHHE CTPYKTYPHOIO MOIpa3/ie/IeHHs;

- HAUMEHOBaHHWe J10JIKHOCTH:

B crpoke (rpade) «OcHoBaHMEe MpeKpalleHus (pacTOp)KEHHs) TPYyI0BOrO
noroBopa (yBOJBHEHMs)» IPOM3BOJMTCS 3allUCh B TOYHOM COOTBETCTBHH C
bopmynHpoBKOH aeicTByrolIero 3akoHojarenbcTBa Poccuiickoit @enepanuu co

CCBIJIKOM Ha COOTBETCTBYIOLLYIO CTAThIO.

B ciiyyae He0OXOJUMOCTH MPOM3BECTH MPH yBOJIBHEHHH BBIMJIATHl 1E€HEKHOM
KOMIIEHCAIIMU 38 HEHMCITOJIb30BaHHbBINA €XKEeroAHbli OCHOBHOM OIJIaYMBaeMBbli OTITYCK
(yacTh OTIYCKa) YyKa3bIBaeTCs KOJMYECTBO KaJIeHJApHBIX MIHEH, 3a KOTOpbIe B
COOTBETCTBUH C 3aKoHOJaTebcTBOM Poccuiickoit Menepalvu MonokeHa JeHeKHas
KOMITEHCallus, a Takke pabouuii mepuoi, 3a KOTOPBI MOr OBITH NpeaocTaBlIeH
€XKero/IHbIi OCHOBHOM OIJIaYMBaeMbIi OTITYCK, 3aMEHsIeMbIH KOMIIEHCALIHEH.

B ciydae HeoOXOAMMOCTH TPOU3BECTH IIPH YBOJIBHEHHH YJEp)KaHHs 3a
MCIIONB30BAHHBIA aBAHCOM €XKEerOJHbIH OCHOBHOW OIIauMBaeMbld OTIYCK (4acTb
OTIYCKa) YKa3bIBaeTCS KOJIMYECTBO KaJeHJapHBIX JIHEH, 3a KOTOPhI€ B COOTBETCTBUH
¢ 3akoHojaTenbecTBOM Poccuiickoit @eaepaliuy MpOU3BOAUTCS YAEp:KaHHUE, a TAaKKe
pabo4nii mepuoj, 3a KOTOPbIH ObLI aBaHCOM IPEIOCTaBIIEH €XEeTOJHBIH OCHOBHOH
OIJTAYUBAEMBIN OTITYCK.

Ilpu yBonbHeHHH pabOTHHMKA(OB) B CBA3M C COKpAIEHHEM YHCICHHOCTH
(wrata) (mo m.2 uactu mnepsoit crath 81 Tpymosoro konekca Poccuiickoi
denepalui) 3amuch O BBIMIATE JEHEKHOHW KOMIIEHCAIMH 32 HEHCIOIb30BaHHBIN
e)KEeroJHbl OCHOBHOM OIJIAYMBAEMBbIH OTIYCK IMPOM3BOIUTCA B TOM JK€ TOpPSIKE.
Kpome TOro, B COOTBETCTBHM cO crathedt 178 Tpynosoro koziekca Poccuiickoi
Qejlepaliii B MpHKa3 BHOCHTCS 3allMCh O BbITiaTe pabOTHUKY(aM) BBIXOAHOTO
nocoOKs B pa3Mepe CpeTHero Mecs4Horo 3apaborka.

TTpu yBoNbHEHHH pabOTHHKA(OB) 10 OKOHYAHHs TOrO padodero rozia, B cyer
KOTOPOTO OH Y€ MONYYHJI €KEeroHbIH OIlauyiBaeMBbIi OTITYCK, 3a HeoTpaboTaHHbIE
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JHM OTIyCKa yJep)KaHHs He TPOM3BOAATCH, €ClM PAabOTHUK(M) YBOJBHSETCS IO
OCHOBAHHSIM, MPEAYCMOTPEHHBIM II. 8 4acTH MepBoM cTaThi 77 WiH ILIL 1, 2 uinu 4
yactTu mepsBoii crateu 81, mm. 1, 2, 5, 6 u 7 crareu 83 Tpynosoro koxexca
Poccuiickoit @enepanumu.

[Ipu yBoJbHEHHs pabOTHHKA B COOTBETCTBUH ¢ M. 6 4. 1 cT. 83 Tpynosoro
konekca Poccuiickoii Penepannu, KOrJa OCHOBAaHUSMH IIPEKPALLEHHS TPYIO0BOTO
JIOTOBOpa ABJIAIOTCS CMepTh pabOTHHKA, a TaKkKe NMPU3HAHHE pabOTHHKA yMEpIIHM
UM 6e3BECTHO OTCYTCTBYIOLIMM, MTPOHU3BOIUTCS 3alMCh CO CCBUIKOW Ha cTaThio 141
Tpynosoro komekca Poccuiickoii ®ezmepauvu 0 HEOOXOAWMOCTH TPOU3BECTH
OKOHYATENBbHBIH pacueT JeHEeKHBIX CPE/ICTB, IPHUMTAIOIIUXCS pabOTHUKY(aM), B TOM
yHucle IeHEe)KHOM KOMITEHCAlMH 3a HEeHMCMOJIb30BaHHBIA €XeroJAHbli OCHOBHOM
OIJIAUMBAEMBII  OTIYCK C YKa3aHMEM KOIIMYeCTBAa KaleHOApHBIX JHEH |
otpaboTaHHOro mepvona. IIpy Hajauuuu 3asBieHHS OMMKAMIINX POJCTBEHHUKOB
(’keHa, JIeTH, POJUTENH) MPOU3BOIUTCS 3aMKMCh O BBIILIATE HETIONYYEHHBIX KO JIHIO
cMepTH paboTHHKA(OB) CYMM C yKa3aHHeM KOHKPETHOIO MoJTyyaTesis pacyera.

B ocHoBaHuu B cTpoke (rpade) «JlokymMeHT, HOMEp U JaTa» JeNaeTcs CChliKa
Ha JIOKYMEHTHI, B COOTBETCTBHM C KOTOPBIMH TOTOBHTCS MpHKa3 M MpeKparaercs
neiicTBHe TPyJOBOrO JOTOBOpa C YKa3aHMEM €ro JaThl ¥ HoMepa (HOpPMBI
3aKOHO/ATEeNbCTBA, JIOKAJIbHBIE I[PABOBbIE aKThl YHHUBEPCUTETA, 3asBIICHHE
paboTHHKA(0B), MEAMLMHCKOE 3aKIIOYeHHe, JOKJIAJHble W CIy)KeOHbIe 3ariCKH,
aKThl M YBEJIOMIIEHUS], [IOBECTKAa B BOCHKOMAT U Mpoyee).

[Tpu pacTopKeHHWH TpPYIOBOTO JOroBOpa MO HMHMIMATHBE paboToxatens B
cilydasx, OmpefieJieHHBIX 3aKOHOJaTelbecTBOM Poccuiickoi ®ejiepaunu, B npukase
(pacmopspkeHHH) O TpeKpalleHWH (pacTOpKEeHWHM) TPYAOBOrO JIOroBOpa ¢
paboTHUKOM(aMH) (YBOJbHEHHH) 00S3aTeIbHBIM ABJISETCS MOTHBHPOBAHHOE MHEHHE
BBIGOPHOTO MPOMCOI3HOTO OpraHa B MMCbMEHHO#M GopMe.

C noAnucaHHBIM PEKTOPOM (IMPEKTOPOM (uiIHala) HIH YIIOJHOMOYEHHBIM Ha
3TO MPHMKa30M O JeNerHpOBAHMH OPraHM3aLMOHHBIX MOTHOMOYMH PYKOBOIUTENIEM
MPUKa30M pabOTHUK(M) JOKHBI OBITh 03HAKOMIIEHBI MO POCTIMCh.

[To TpeGoBanuio paboTHHKa paboToaaresb 00sA3aH BbIAATH €My HaJUIeXKaIUM
00pa3oM 3aBepeHHYI0 KOMHIO YKa3aHHOTo MpHkasa (pacmopsikenusi). B ciyuae,
Korja mpuka3s (pacrnopsbkeHHe) O MpeKpallleHHH TPYZAOBOrO J0roBopa HEBO3MOKHO
JIOBECTH JI0 CBejieHHs pabOTHHKA WK PaDOTHHK OTKA3bIBAETCs O3HAKOMHUTHCS C HUM
MO pOCHHMCh, HA TMpHKa3e (pacmopsKEeHHH) MPOM3BOJAMTCS COOTBETCTBYOLIAs
3aIUCh.

Ha ocHOBaHHMH TNpHKa3a (pacropsuKeHHs) O TpeKpalleHHH (PacTOpKEeHHH)
TPY0BOTO JOroOBOpa ¢ paGOTHHKOM(aMu) (YBOJIBHEHHH) [I€/IaeTCs 3aMUCh B THYHOM
kapTouke ((popma Ne T-2) u Tpyn0BO#H KHHKKE pabOTHHKA(OB).



23

Vuuduuuposannas dopma Ne T-8
YrBepkieHa nocraHosienrem ['ockomcrara PO
ot 5 sauBaps 2004 r. Ne |

Kopg,

denepaibHOE rocylapcTBeHHOEe 00pa3oBaTe/bHOE OIOIKETHOE YUPEIKICHHE

BbIcLIEro oOpazoBaHHs dopma no OKYJ1| 0301006

no OKIT1O| 00042493

"®unancosblii ynusepcurer npu [paBureancree Poceniickoii ®enepanun’

HAHMeHOBaHHe (PHIHAIA
HaWMEeHOBaHWe oprasu3aauvm

Homep Oata
AOKyMeHTa COCTaBneHus

MPUKA3

(pacnopsizxenue)
0 npeKpamenun (PacTopxKeHHH) TPY/A0BOIro 10roBopa ¢ paboTHHKOM (YBOJIbHEHHH)

" 20 r. Ne ;

IMpekpaTuTh AeiicTBHE TPY/A0BOro A0roBopa ot "

yBosuTh " " 20 .

TabenbHblii Homep

amMunus, UMs, OTYECTBO

CTPYKTYpHOE NoApasaenexue

AOMKHOCTL (CNeuMansHoCTs, Npodeccusn), pa3paj, KNace (KaTeropus) Keanudukauumu

OCHOBAaHWE NPEKPALLUEHUA (PACTOPXEHWsA) TPYAOBOro 0roBopa (YBONbHEHWS)

OcHoBaHue (A0KYMEHT HOMEp, AaTa)
sansnexue paboTHUKa, cnyxebHan 3anucka, MeAULIMHCKOE 3aKMNIKYEHne U T.4.

NUYHaA NOANUCE pacwwppoBKa noanvucu

AONMXHOCTL

C npHKaszoM (pacropsKeHHeM)
n " 20

pabOTHHK 03HAKOM.IEH
Nnu4HaA NoANUCH

MOTHBHPOBAHHOE MHEHHE BBIGOPHOTO

npodcoio3HOro opraxa B MHCbMEHHO# dopme
» by 20 r. Ne ) pacCMOTPEHO
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[Tpunoxenue Ne 5
K MHCTpYKLMHU [0 KaapOBOMY
JIeJIOTPOU3BOJICTBY B (hMIHAIAX

Mopsnok 3anoaHeHust yHupuuHpoBanHoii popmbl Ne T-6, Ne T-6a

[Tpu odopmiaeHUH NpHKasza (pacropsiKeHHsS) 0 HPeOdOCHAeNeHUU OMRYCKa
pabomuuxy(am) B NOpsJIKE W Ha YCIOBHSX, ONMpEIEIEHHBIX JUIS BCEX KaTeropuu
JIOJKHOCTE!, YKa3bIBalOTCS !

- haMuIus, WMsl, OTYECTBO pabOTHHKA(OB)

- TabeJIbHBIH HOMED;

- nojpas/ieJieHHe, CTPYKTYPHOE MoApa3aeeHHE;

- TOMKHOCTH (CIeHAITIBHOCTD, ITpodeccusi);

- [IEPHOJL, 32 KOTOPBIA NMPEIOCTABISIETCS OTIYCK;

- B nvHKTe «A.» (rpade 5) yka3pIlBaeTcsi BHJI €XKEroQHOr0 OCHOBHOTO

OIJIAYMBAEMOr0 OTIYCKAa' M KOJMYECTBO IIPEJOCTABISAEMBIX KaJleHAApPHBIX JHEH
OTIYCKA;

- B _nyHkre «B.» (rpade 6) yka3blBaeTCss BHUJ MPEJOCTABISEMOr0 OTIYCKa
(nonoJHUTENbHBIN, 0e3 coxpaHeHHs 3apa0OTHOM IIaThl, Y4YeOHBIN, OTIYCK IO
GepeMEeHHOCTH M POJaM, OTIYCK IO YXOAY 3a peOeHKOM M T.1.)* ¥ KOIHYecTBO
[IPEJIOCTABISIEMBIX KaJI€H/IaPHBIX JHEH OTIYCKa;

- B nyHKTe «B.» (rpade 9) vka3zpiBaercs o0lee KOJMYECTBO KaJleHAAPHBIX

JHEH MpeocTaBIsieMoro OTIrycKa.

B cinyuae, eciM OTIYCK MpENOCTAaBISAETCS COBMECTHTENO, 00s3aTeIbHBIM
SBJISETCS yKa3aHWe 3TOrO YCIOBHS B CTPOKE «JIODKHOCTB» (rpade 4), Hanmpumep:
JIOLIEHT-COBMECTUTETb.

B OCHOBaHMM TpHKa3a TMEPEUUCISIFOTCS JOKYMEHTBl B COOTBETCTBHH C
KOTOPBIMH TIPEIOCTABISAETCS TOT UM HHOM BHJI OTIyCKa: rpadMK OTIYCKOB, HOPMBI
3aKOHO/ATENIbCTBA, JIOKAJIbHbIE HOPMATHBHBIE aKThl YHHUBEPCHTETa, MHChbMEHHbBIE
3asBlIeHUs] pabOTHHKA(OB), CIIPAaBKU MW WHbIE JOKYMEHTHI, MOATBEPKAAIOIINE [1PABO

paboTHHKa(OB) Ha OTITYCK.
C noJANMcaHHLIM PEKTOPOM (IHPEKTOPOM (uUIHaja) UK YITOJTHOMOYEHHBIM Ha

3TO MPUKA30M O JeJIerHPOBAHMN OPTraHW3alMOHHBIX MOJHOMOYHH PYKOBOJUTENIEM
TNPHKa30M pabOTHHUK(H) JOJKHBI OBITh O3HAKOMIICHBI 1101 POCTIHCh.

I Itns HITP - exeromublii OCHOBHOM YTHHEHHbIH onaunBaemblii oTmyck, s AXC - exeronHbiii 0CHOBHO

OrTauMBaeMblii OTITYCK

2 HaumeHOBaHHE BHIA OTIYCKA BHOCHTCS B TOYHOM COOTBETCTBHH ¢ hopmyrupoBkami TpynoBoro konekca
Poccuiickoii deiepatiy B HHBIMH HOPMATHBHBIMH aKTaMH, CONEPXKALIMMH HOPMBI TPYIOBOTO MPaBa, JIOKATbHBIMH
HOPMAaTHBHBIMH aKTaMH YHHBEPCHTETA.
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Yuuduunpopanuas dopma Ne T-6

YrBep#ieHa noctanosieHueM [lockomcrara PO

denepanbHOe rocylapcTBeHHOe 00pa3oBaTe/ibHOe OK0/UKETHOE YUpeKIeHHE
BbICILIEr0 0Opa3oBaHHA
"Mdunancosblii yuusepcurtet npu [pasuteascrse Poceniickoii @exepanun’

HAHMEHOBaHHe puanaia
HauMeHoBaHWe opraHuiauuu

ot 5 supaps 2004 r. Ne |

Kon

®opwma no OKY]I| 0301005

no OKI1O|00042493

Homep

JIOKYMCHTA COCTABJICHHSA

JlaTta

NMPUKA3

(pacnopsixenue)
0 NPeOCTABJEHHH OTNYCKA paboTHHKY

npeJIOCTaBIlTb OTHOYCK

TabenbHblii HOMEp

DaMIIHA, HMSA, OTHECTBO

CTPYKTYpHOE NoJApasaencHuie

JIOJDKHOCT (CNEUHANbHOCTD, NPOPECcCHS)

3a nepuoa paboTel ¢ no

A. Ha | | KaJIeHIapHbIX JIHEeH

eKeroaHslil J0ONONHHTENbHBI onnaunsaemelil oTnyck, yueGubii, 6e3 coxpanenns 3apaGoTHoil nnatel U Apyrue (ykasars)

Ha [:] KaJleHapHbIX JHA

C no

B. Beero ornyck  Ha [:‘ KaJleHIapHbIX JH

C no

OcHOBaHHe:

JOKHOCTh JHYHAS MOAMHCH pacinpoBKa NOANHCH

C npukasoM (pacnopsikeHHeM)

pabOTHHK O3HAKOMJIEH
JIMYHAA NOANHCH




Yuupuunposannas Qgopma Ne T-6a
YTeepaaena nocranosicHuem ['ockomerara PO

ot 5 ausaps 2004 r. Ne |

Kon
MdenepanbHoe rocy1apcTBeHHOe 00pazoBaTe/ibHOe OHOIKETHOE yupek/IeHHe Bbiciiero obpa3oBanus ®opma no OKY/JI[ 0301019
"Munancoklii ynusepceutet npu lpasutenscrse Pocceniickoii Menepaunn' no OKITO| 00042493
HAHMEHOBAHHE qmnmma
HaumeHoBaHWe opraHuaauun
Homep Jlara
JIOKYMEHTA COCTABJICHMA
NPHUKA3
(pacnopsizkeHne)
O nNpeaocTaBJieHHH OTNYCKAa paﬁOTHHKaM
IpenocTaBuThL OTNYCK:
Ornyck
BCETO

Tabenn JlomKHOCTh BHJL 3a nepuojl paboTsl KasieH- nara C npuxazom
Damuius, HMs, HbIHA CrpykTypHOE (cnenuansHOCTh, nap- (pacmopske-

OTHECTBO HOMEp nojpasieacHue npodeccus) €AKEro/IHbIN HBIX i)

JIOTIOJIHHTETLHbII nHei
03HAKOMJICH.
; OIJIa4YHBACMbIi
€KEro/IHbIH OCHOBHOI Jluunas
oTnycK, yuebHniii,
onjavunBae- NOANKCH
be3 COXpﬂHCHHﬂ C no Hayvyalia OKOHYaHHA
MBI OTIYCK, paboTHHKa.
3apaboTHoit
KaJIeHIApHbIX JHel Jlara
IU1aThl U 1pyruc
(yxasars),
KaleH/IapHbIX
1 2 3 4 5 6 7 8 9 10 11 12
OcHoBanwue:
JOKHOCTh JNIHYHAA NOANHCH pacusdpoBKa NOMNKHCH

8¢C
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[Tpunoxenue Ne 6
K MHCTpYKLIMM 110 KaJpOBOMY
JIeNIONPOU3BOJICTBY B uiinanax

®opma 3asiBjieHHs paboTHHKA GHIHAIA 0 NepeHoce OTNYCKA

JupexkTopy (HaumMeHoBanue gpuanaIa)

(hamunns, uMa, oTeecTno)

(HAHMEHOBAHHE JOTKHOCTH)

(HAHMEHOBAHHE CTPYKTYPHOTO OAPAINCNCHHA)

3AABJIEHUE

B cBsa3u ¢

(ykas3aTh MPHYHHY MepeHoca OTIycKa)

nporury Bac nepeHecTH MO#i €/KeroiHbli OrIa4MBaeMblii OTITYCK C Mepro/a:

Hayajlo OTITyCKa OKOHYAaHHE OTITYCKa KOJIHYECTBO KaAJIEH. I[Heﬁ
Ha MepHO:
HavdaJio OTITYyCKa OKOH4YaHHMEC OTITYyCKa KOJIMYECTBO KAJICH. I[Hefl
« » 20 r.
(yKa3aTh ATy HAMHCAHHA 3ANBICHHA) (noanucs)

Bu3bl pyKOBOIMTEIEH:
- CTPYKTYPHOTO MOJAPa3Ae/ICHHA

(HAMMCHOBAHHE JIOKHOCTH)

(noanwes) (m.0. hamMHIHR)

« » 20 I

(naTa BH3IMpOBaHHA)

Kaoposoii cayacboli uruana

3asn61eHue ROJAY4YeHo
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[Tpunoxenue Ne 7
kK MHCTpyKIIMK MO KaJpoBOMY
JeOTIPOU3BOJCTBY B (hriIHaiax

IMopsaok 3anonHenust yaupuuuposannoii popmbr Ne T-10a

VuuduuuposanHas ¢opma Ne T-10a npumensiercss 11 opopMIeHHS U ydyeTa
ciy:keOHOTO 3a/1aHus JUTS HAlpaBJIeHUs] B KOMaHIMPOBKY, a TaKKe KPaTKoro oryera
0 €ro BBITIOJTHEHHH.

Cnyxebnoe 3ananue odopmisercs (rpagpst 1 — 11)* u noanmuceiBaercs
PYKOBOIHWTEJIEM  CTPYKTYPHOTO  MOJApa3jieNeHus, B  KoTopom  pabotaer
KOMaHIUpyeMbIi paldOTHUK (B 00s13aTeJIbHOM MNOPsiiKe YKa3blBaeTcss HoMep
JIOKYMEHTA H 1aTa COCTABJICHHS).

VTBepkaaeTcss peKTopoM (IUpeKTOpoM (uiuana) u neperaercs B KaJpOBYIO
cny0y U U3aaHus MpUKa3a O HalpaBlIeHUH B KOMaHAUPOBKY (dopma Ne T-9 unu
No T-9a).

[To Bo3BpallleHWH M3 KOMAHIMPOBKU HaIekaluM obOpa3zoMm odopMiIeHHOe
cnykeOHOe 3amaHue repeaaercs pabOTHUKOM B KaJpoBYK ciyxO0y dunuana He
Mo3/Hee MATH pabovuX JAHEH ¢ JaThl MPUOBITHS

K CnyxeOHoMy 3aaHuIO0 Ui HAlpaBleHHss B KOMAaHIMPOBKY MOTYT
MpHiaratbes TOObIe TOKYMEHThI, 00OCHOBBIBAIOIIME HEOOXOAHMMOCTE HalpaBIeHUsS
paboTHHKA B CITyKeOHYIO KOMaHIUPOBKY.

* B rpade 9, ecniu opraHuzanmed miaTeabIMKoM sBisercs ¢uinan OHHaAHCOBOIO
YHUBEPCUTETa, KPOME HAMMEHOBAaHHMs OpraHU3allMM IUIaTeNbIIMKa HeoOXoauMo
yKa3aTh M3 KakuxX CpeAcTB OyIyT NpPOM3BEAEHBI pacXojbl Ha KOMaHIUPOBKY
(Ilpumep: «H3 cpedcme om npuxocaujelt 00xo00 desmenbHocmu uauanay).



(denepanbHOe rocyaapcTBeHHOE 0Opa3oBaTeslbHOE OIOIKETHOE YUpekIeHHE BbICIIEro 0OpasoBaHus
«®unancoblii ynusepcurer npu ITpaButenscerse Poceniickoii Meaepaunmn»
HaHMeHOBaHHe HanaIa

Kon
®opma no OKVY ] 0301025
no OKIIO 00042493

Yuupuunposannas gopma Ne T-10a

Yreepicaena noctadosiennem ['ockomerara PO
ot 5 ausapsa 2004 r. Ne |

HAUMEHOBAHHE OPraHH3alMH
Homep nokymenra

daTa COCTaBJICHHA

CJHIYKEBHOE 3AJIAHHE
JUIA HANpAaBJICHHA B KOMAH/ITHPOBKY H OTYET 0 €ro BbINOJIHEHHH
TaGenbHblii HOMEp
thamMuInA, HMA, OTHECTBO
Komanaupoerka
CPOK, (KaneHjapHsie
C _— IIOR)KHOCTB MECTO HAa3HAYCHHA aara ,U,HH)
TR (CneuManbHOCTS, He cunras | OpraHusauus- OcHopanue
nojipasaeneHue
npodeccus) BPEMCHH naTesblHK
cTpaHa, ropoj OpraHu3alms Hayana | OKOHYaHHA | BCEro ey
HHA B 1TYTH
1 2 3 4 3 6 7 8 9 10
Conep:kaHue 3a1aHHA (11€b) KpaTkuii 0TuET 0 BBINOJIHEHHH 3a/1aHHA
11 12
Pykosoaurean
CTPYKTYPHOTO NOApAa3aeieHns PaboTnuk
JONKHOCTE JIMYHAA NOJANMHCH ]JaCllIHleOBKa NOANHCH JINYHAA NOJANMHCH
3ak/I0UEHHE O BBITOJIHEHNUH 3a/1aHuA

PykoBoauTenb CTPYKTYpHOTO

noapaseneHus
JOIKHOCTB

PykoBoaurenn
pacunhpoBKa NOANKHCH

OPraHH3alHH PexTop (anpexTop)

AOJEKHOCTh

JIHYHAA NOANMHCH

JIHYHAA TIOANHCH pacimM(poBKka NOANHCH

3
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[Tpunoxenue Ne 8
K MHCTpYKLIHMH 1O KaJIpOBOMY
JIETIONTPOU3BOJICTBY B hunaax

IMopsaaok 3anoiHeHusi yaHuuuupopannoii popmer Ne T-9, Ne T-9a

[Mpu  odopmieHun  mpukasa  (pacnopajicenue) 0  HANPAGIEHUU
pabomuuxa(os) 6 KOMAHOUPOBKY YKa3bIBAIOTCS:

- TabeIbHBIN HOMep paboTHUKA(OB);

- (hamMums, UMsi, 0TYeCTBO pabOTHUKA(OB);

- HAUMEHOBaHHE CTPYKTYPHOTO MOJIpa3e/IeHHUS ;

- HAUMEHOBAHHE JOJKHOCTH:

- MECTO Ha3Ha4YeHHs (CTpaHa, rOpoJi, OpraHu3aLms);

- CPOK KOMaHJIHPOBKH;

- KOJIMYECTBO KaJIeHIaPHBIX JHEH;

- 1IeJTb KOMaHAHPOBKH;

- HCTOYHHKH (MHAHCHPOBAHHMS KOMAaHIMPOBOYHBIX PaCX0l0B (MOryT
YKa3bIBaThCs JPYTHE YCIIOBHS HAlpaBJeHHs B KOMaHMPOBKY ).

B ocHoBaHMHM TpHKa3a (pacrmopsbkeHHs) oOs3aTellbHAa CChbUIKA Ha CIiykeOHoe
3ajlaiue, TPH HATHYMM JOKIAAHOH MM CITy>)KeOHOM 3alliCKM OHHM TaK K€ MOTYT
yKa3bIBAIOTCS B OCHOBAHHUHU.
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Yuuduuuposannas dopma Ne T-9
YTBepaaeHa nocraHosneHuem ["ockomcrara PO
oT 5 auBaps 2004 r. Ne 1

denepanbHOE rocyaapcTeeHHoe oOpa3oBare/ibHOe OIOIKETHOE YUpeKICHHE Kon
BbICIIEr0 0Opa3oBaHus dopma no OKV]I| 0301022
"Mdunancosblii yaueepcuter npu [pasurenncrse Poceniickoiit @exepanun' no OKTIO| 00042493

HAHMECHOBAHHC (IJHJ] HaJ/la

HAUMCHOBAHHC OpraHH3alrH

Homep Jlata
JIOKYMEHTA COCTaB/IEHHA

IMPUKA3

(pacnopsikeHue)
0 HANIPABJIEHHH paGOTHHKa B KOMAH/IHPOBKY

HanpaBuTh B KOMAaHAHPOBKY:
TaGenbHblii HOMEp

(aMHIIHA, UM, OTYECTBO

CTPYKTYPHOE NoapaseneHHe

JOMKHOCTS (CMeUHaTLHOCTE, Mpodecchs)

MECTO Ha3Ha4YeHHs (CTpaHa, ropo, OpraHH3aLlus)

CPOKOM Ha :lxa.neH,uaprrx JIHei

c " " 20 r. mo " " 20 1.

C LECJIbIO

KoMaHaupoBKa 3a CHET CPeiCTB

YKa3aTbk HCTOYHHK q)HHaHCHpOBaHHS!

OcHoBaHue (JI0KyMEHT, HoMep, JaTa):

cny:keOHOe 3a/laHie, IPYTroe OCHOBAHHE, YKa3aTh

JNOKHOCTE JIHYHaA MOANMCH pacmmbpomca MOANMHCH

C npuka3zoM (pacnopsKeHHEM)
" " 20

pabOTHHK 03HAKOMJIEH
JIHYHAsA MOAMKHCh



34

[Tpunoxenue Ne 9
K MHCTpYKLHH 110 KaApOBOMY
JeJIONPOU3BOCTBY B (pHIHaNIax

TMopsiaok 3anonHenust yaupuuuposannoii popmbr Ne T-11, Ne T-11a

[Tpu odopMIeHUN npuKasa (pacnopaxcenue) 0 noouwpenuu pabomnurxa(os)
yKa3bIBalOTCA:

- TabeNIbHbIIH HOMep pabOTHUKA(OB);

- haMuus, UMsi, oT4ecTBO paboTHHKA(OB);

- HAUMEHOBAHUE CTPYKTYPHOI'O NMOJAPAa3IeICHHUS;

- HAMMEHOBaHHUE JI0JDKHOCTH,

- MOTHUB MOOLIPEHMS;
- BUJI IOOLIpeHHUs (61aroaapHOCThb, LIEHHbIH MOapPOK, MPEMUS U Ap.);
B ocHOBaHWH mNpHKa3a (pacrnopsuKeHHs) TEepPeUYHCISIFOTCS MaTepualsl o
MOOUIPEHUH Pa0OTHHUKA: JIOKIAJHBbIE WM CIy)KeOHble 3alUuCKH, COJAepKallue
Xojaraiictea O TMOOIIPEHWH, WHBIE JOKYMEHTBI, KacalollHecs IOOLIPEeHHS

KOHKPETHOI'O pEIGOTHHKa.
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Yuunduuuposannas dopma Ne T- 11
VrTeepxaeHa noctaHoBneHreM [‘ockoMcraTta PD
ot 5 auBaps 2004 r. Ne |

derepanbHOe rocyaapcTBeHHOE 00pazoBaTe/ibHOE OHOUKETHOE YUpEeXKIEHHE

Kon

BbICLIEro oOpa3zoBaHHs ®opma no OKY /1| 0301026
"M®unancosbiii yaueepcutet npu [pasureancre Poccuniickoii @exepanun’  no OKI10[00042493
HAHMeHOBaHHe puiHaIa no OKI10|00042493

HaHMCHOBAHHC OpPraHH3aLHH

Homep Jlara
JOKYMCHTa COCTABJICHHA
MPUKA3
(pacnopsikeHue)

0 noompeHHH paboTHHKA

TabenbHblii HOMep

[!)EMH.’IH A, HMA, OTHECTBO

CTPYKTYpHOE MoApasfenexne

JIOMKHOCTE (CNeUHaIBHOCTE, NpodeccHs)

MOTHB MOOLIPCHAA

BHJI noolpeHns (61aronapHoCTh, USHHBIH NOAAPOK, MPEMHA U IP. - YKa3aTh)

OcHoBaHMe:

JOJKHOCTDL NHYHAR NOAMHKCH pacumMppoBKa MOAMHCH

C mpHKa3oM (pacnopsKeHHEM )
pabOTHHK 03HAKOMJIEH " " 20

NHYHAA NOANHCH




Yuuduimpopannas dopma Ne T- 11a

VY1Bepi/ieHa nocraHosiaennesm I'ockomcrata PO

denepanbHOE rocyaapcTBEHHOE 00pa3oBaTENbHOE OO KETHOE YUPEKACHHE BhICIIETO 00pa3oBaHHs

"®unancorblit yuusepeuteT npu Ipasurenscree Poceniickoit @epepaunn’”

HAUMEHOBAHUE c[m.rma.na

HAHMCHOBAHHC OPTraHM3ALIMH

ot 5 smBaps 2004 . Ne |

Kon

®opma no OKYJI| 0301027

1o OKTIO| 00042493

NPUKA3 Homep
(pacnopsizxeHne) JOKYMCHTA JOKYMCHTa
0 NOOLIPEeHNN pabOTHUKOB
MOTHB TOOIIPCHHA
BUJL TioonIpeHus (G1aroJapHoCThb, HEHHBIN N0JApOK, ITPEMMSL M JIp. - YKa3aTh)
C npukaszom
(pacnopsoke-
DaMuIHA, UM, OTYECTBO TaGenbHbiit CrpykTypHoe JlomxHocTs Cymma HHEM)
HoMeEp 1o/ipasJie/icHue (cnerMaIsHOCTh, TpodeccHs ) pyo6. 03HAKOMJIEH.
Jlwunas nomes
paboTHHKA.
Jlara
1 2 3 4 5 6
OcHosanme:
JIOIKHOCTD JIMYHAS TI0IITHCH pacnHgpoBKa 110/ ITHcH

9t
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[Tpunoxenue Ne 10
K MHCTpYKIIMK 1O KaapoBOMY
JIeJIOTIPOU3BO/ICTBY B (puiiHanax

®opma npukasa
O BBINJIATE eITHHOBPEMEHHOI0 NOCOOHS KeHIHHE,

BCTaBIIEH HA y4eT B PAaHHHE CPOKH OepeMEeHHOCTH

Mo IHYHOMY COCTaBYy

[Tpuka3sslBalo:

BeiriatuTh  (M.M.O., J10/KHOCTB, HaWMMEHOBAaHWE  TMOJpa3/ieJieHHs B
COOTBETCTBUM CO IUTATHBIM paclUCaHHeM) eIMHOBPEMEHHOe IMoco0He B pasmepe
(cymma B pyOIisix) Kak jKeHIIMHE BCTaBILIEH HA y4eT B MEAHIWHCKOM YUYPEKICHUH B

paHHHE CPOKH OepeMEHHOCTH.

OcHoBaHuWe: 3asBIeHHe paboTHHKa (jata), crpaBKa (JaTa, HOMEp, KOrja H Kem

BBIJIaHAa).

Jlupektop N.O. ®amunus
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[Tpunoxenue Ne 11
K MHCTpYKLIUHK 11O KaApOBOMY
JIeJIOTIPOU3BOJACTBY B (huiIHaiax

®opma npukasa
O BbINJIaTE €THHOBPEMEHHOI0 MOCOOHS NMPH POKICHHH pedeHKa H

e’KeMeCcTYHBIX MOCOOHI Mo yXo1y 3a peOeHKOM /10 noayTopa (Tpex) Jier

Mo JIHYHOMY CcOoCTaBy

[IpukasblBalo:
1. Beimmatute (@.M.0., HauMeHOBaHHWE I[OJpa3/IE/IEHHsI B COOTBETCTBHH CO
IITATHBIM pPAaclicaHheM), €JIWHOBPEMEHHOE IocoOHue MpH PpOKIAEHHH pedeHKa B

pa3mepe pyo. KOTI.
2. ITpousBoauts exxemecsiuHo (P.M.0.) cnenyroniye BHIILIATHL:
-C 1o - mocoOue Mo yXo/y 3a MnepBbIM (BTOPBIM) peOeHKOM

110 IOCTHXKEHHMsl MM Bo3pacta rnojytopa jer B pasmepe 40% cpeanemecsyHoOM
3apabOTHOM T1aThl, HO HE MeHee (Cymma B pyOuisx);

-C 1o - KOMITEHCAI[HOHHYIO BBITIJIATY B pa3Mmepe (cymMma B
py0OsisX) Ha Mepuoj OTIYCKa Mo yXO[y 3a peOeHKOM 10 HOCTIKEeHHS MM BO3pacTa

Tpex JIeT.

OcHoBaHMe: 3asBleHHs pabOTHHMKa (JaTta), crpaBKa O POXKIEHHM (aara, HOMEp),
CBHUJIETENILCTBO O POXKJIEHHWH (1ara, cepHs, HOMEp), CIpaBKa ¢ MecTa
pab6oTel otua (marepu) pebenka (mata, HOMep), MPOTOKON (JaTa,
HOMEp) 3ace/laHdsi KOMHCCHH 10  COLMAJbHOMY  CTPaxOBAaHHIO
npodxoma PHHAHCOBOrO YHUBEPCHTETA.

Jlupexrop H.0. ®amunus
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[Tpunoxenue Ne 12
K MHCTPYKIIHH 110 KaApOBOMY
JIEJIOTIPOM3BOJICTBY B (uiIHanax

®opma npukasa
O BBIXO/1€ H3 OTIYCKA 10 YX01Y 32 pedeHKOM

0 JOCTH/KEeHHS HM BO3pacTa TpeExX JieT

no JIH4YHOMY COCTaBYy

[Ipuka3blBalo:
cuutath (®.M.0, nomxkHOCT, HAUMEHOBAHKWE MOAPA3/Ie/IeHHs B COOTBETCTBUH

CO IITaTHBIM paclucaHueM) ¢ (ZaTa BbIX0OJa HAa paboTy) NPHCTYNHUBIIEH K paboTe B

CBSI3M C BBIXOJIOM M3 OTITYCKa MO YXOJy 3a peOeHKOM [0 JOCTHKEHHs MM BO3pacra
Tpex JeT.

JlomxuoctHOM oknan (P.MU.0.) — (cymma B pyOasx) B MecCsil B COOTBETCTBHH C

(Bux u yposenb [1KI').

OcHoBaHHMe: 3asBlieHHe paboTHUKA OT (J1aTa).

Jlupektop N.0O. ®amunus
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[Tpunoxenue Ne 13
K MHCTpyKIIMHU MO KaJIpoBOMY
JIeJIOTIPOM3BO/ICTBY B (HiIHAIax

®opma npukasa
OO0 H3MeHEeHHH YYeTHBIX IaHHbIX H YCTAHOBJICHHH BbIILIAT

B CBSI3H C MPHCYKIACHHEM yqeﬂoii CTCINECHH

Mo JIHYHOMY COCTaBY

B cBSA3M ¢ NMPUCYXKIEHHEM YYEeHOH cTerneHH (JOKTopa Hayk/KaHJIuJaTa Hayk)
MpHUKa3blBalo:

BHECTH M3MeHeHHe B yueTHble 1oKyMeHThl (P.J.0.), (nomkHoCTs paboTHHKA)
Kadeapsl (HaMMEHOBaHHE B COOTBETCTBHM CO INTATHBIM pPAacClHMCAaHHEM), H
YCTAaHOBUTH eMy (ei):

- ¢ (mara) mo (mara) noruiaTy B pazmepe ____ pyOJiei;

- ¢ (nara) no (1ata) ZODKHOCTHOM OKJaj B pasmepe __ pyouieid.

OcHOBaHME:  JIOKYMEHTBI, TMOATBEPKAAIOIIHe MPHCYKIECHHE YYCHOW CTeNeHH
(10KTOpa, KaHAMAATa Hayk), COrJalleHHe OT (Jara) O BHECEHHH
M3MEHEHHH B TPYI0BOH JIOroBop (1aTa, HOMEp).

JlupexTtop N.O. ®amunus
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[Ipunoxenue Ne 14
K MHCTpyKLIMK 10 KaipoBOMY
JIeTTIONMPOU3BO/ICTBY B (hunanax

@®opma npukasa

00 u3MeHeHHH Y4eTHBIX JAHHBIX B CBA3H C IPHCBOCHHEM YYE€HOI'O 3BaAHHAA

Mo JIHYHOMY COCTABY

B cBA3W ¢ TpHCBOEHHEM YYeHOro 3BaHus (mpodeccopa/noleHTa)

MPUKa3bIBALO:

BHECTH M3MeHeHHe B ydeTHble JoKyMeHThl (P.M.0.), (1omkHOCTE paboTHHKA)

kadeapsl (HAUMEHOBaHHUE B COOTBETCTBHH CO IITATHBIM PAaCIIHCAHHEM ).

OcHoBaHue:  3asgBleHHe pabOTHMKA OT (Jarta), JOKYMEHTBI, IOATBEP:KIAIOLIHe
MPUCBOEHUE YYEHOT0 3BaHUs (Mpodeccopa/IoLeHTa).

Jlupextop N.0. ®amunus
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[Tpunoxenue Ne 15
K UHCTpYKLMH 1O KaapoBOMY
JeJI0NPOU3BO/ICTBY B (huiIHaIax

®opma npHkKasa

006 u3MeHeHHH YYeTHBIX JaHHBIX pa0OTHHKA

o JIHNYHOMY CcOoCTaBy

[Ilpuka3zbliBalo:

M3MEHHUTh B YYETHBIX JOKyMeHTax (PHHAHCOBOIO YHMBEPCHTETA H B TPYI0BOH
KHWXKKe paboTHHKa (aMuauio HIH HmA uiad orvyectBo (P.M.O, nomkHOCTS,
Ha¥MMEHOBaHHE TMOJpa3le/ieHHss B COOTBETCTBHHM CO INTAaTHBIM paclMCaHHeM) Ha

(PaMHIIHIO HJTH HM$ HJTH OTYeCTBO B CBA3H (NIPUYKHA).

OcHoBaHue: 3asgBlieHHe pabOTHHKA OT (J1aTa), JOKYMEHTBHI.

JlupexTop N.O. ®amunus
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[Tpunoxenue Ne 16
K MHCTpYKIMHK 1O Ka/IpoBOMY
JeIONPOU3BOCTBY B (huiHanax

®opma npukasa
O npojaJieHHH cpoOKa TPYA0OBOI0 A0roBopa
B CBSI3H ¢ H30paHHEM MO KOHKYpCY

0 JIHYHOMY COCTaBy

B cBa3su ¢ wu30paHWeM Ha JO/DKHOCTh IO  pe3yjbTaTaM KOHKypca
NMPUKa3bIBAIO:

(®.1.0.) npomTUuTE CPOK TPYAOBOrO JI0roBopa B (JOKHOCTH pabOTHHKA)
kadeapsl (HaMMEHOBaHHE B COOTBETCTBHMHM CO LITATHBIM PAclUCaHMEM) C 110

C COXpaHEHHEM paHee yCTaHOBIIEHHBIX YCIIOBHH OIUIAThI TPY/Ia.

OcHoBaHue: corjaiieHHe OoT (Jara) O BHECEHHMH W3MEHEHUH B TPYJO0BOH J0roBOp
(mara, HOMED).

Jupexrtop N.0. ®amunus



